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STATE OF NEVADA 

PERSONNEL COMMISSION 

Carson City at the Gaming Control Board, 1919 College Parkway, Carson City, Nevada 89701; and via 

video conference in Las Vegas at the Grant Sawyer State Building, Room 2450, 555 East Washington 

Avenue. 

MEETING MINUTES (Subject to Commission Approval) 

Friday, December 9, 2016 

COMMISSIONERS PRESENT 

IN CARSON CITY: David Read, Commissioner 

STAFF PRESENT IN CARSON CITY: 

Shelley Blotter, Deputy Administrator, DHRM 

Cassie Moir, Deputy Administrator, DHRM 

Shane Chesney, Senior Deputy Attorney General 

Carrie Hughes, Personnel Analyst, DHRM 

COMMISSIONERS PRESENT 

IN LAS VEGAS: Katherine Fox, Chair 

Andreas Spurlock, Commissioner 

Gary Mauger, Commissioner 

STAFF PRESENT IN 

LAS VEGAS: Peter Long, Administrator, DHRM 

Heather Dapice, Supervisory Personnel Analyst, DHRM 

COMMISSIONER NOT PRESENT 

AT THE MEETING: David Sanchez, Commissioner 

I.         CALL TO ORDER, WELCOME, ROLL CALL, ANNOUNCEMENTS 

Chairperson Fox: Called the meeting to order. She took roll and a quorum was established. 

II.       PUBLIC COMMENT NOTICE: Read into record by Chairperson Fox. 

No vote or action may be taken upon a matter raised under this item of the agenda until the 

matter itself has been specifically included on an agenda as an item upon which action 

may be taken. 

Chairperson Fox: Asked if there were any public comments.  There were none.   



    

 

   

 

      

     

   

   

 

   

   

 
 

 

            

       

            

    

 

        

       

       

            

      

 

   

        

        

     

     

      

         

      

   

        

       

      

 

          

           

               

      

   

III. APPROVAL OF MINUTES OF PREVIOUS MEETING.  

A. September 30, 2016 

MOTION: Motion to approve the minutes of the meeting dated September 30, 2016. 

BY: Chairperson Fox 

SECOND: Commissioner Read 

VOTE: Motion passed unanimously. 

IV. PRESENTATION OF HEARING OFFICER CASE HANDLING STATISTICS 

AND POSSIBLE DECISION TO RENEW THE HEARINGS DIVISION AND/OR 

THE INDEPENDENT CONTRACTOR CONTRACTS 

Shelley Blotter: Presented the statistics from the Hearing Officers. She noted the information in the 

packet allowed Board Members to review the average number of days from appeal to outcome, the 

average cost per case for each appeal and the type of outcomes that we have been receiving. They are 

pleased with the services that are being provided by both the Hearings Division and the independent 

contractor, Charles Cockerill.  

They presented these statistics for the Commission and were also asking for a decision on whether to 

extend the contracts of the Hearings Division, as well as Mr. Cockerill. If the decision were to extend the 

contract, it would be as of July 1, 2017 and can extend the contract for the Hearings Division up to four 

years and Mr. Cockerill for three years. If the decision were to choose to renew both of them, it is 

recommended three years for both so they can stay on the same timeframe for both contracts and handle 

them together. 

Chairperson Fox: Noted she was going to read some items of the statistics into the record.  She stated, it 

appears that the average number of days for appeal to outcome remains below the six month processing 

time and there’s been a decrease in processing time during the last two fiscal years. It also appears that 

the cost per appeal has dropped since the Hearings Division was contracted to perform the hearings 

function. In most cases assigned to the Hearings Division, Hearing Officers and Mr. Cockerill did not 

result in a hearing as they were settled, withdrawn or dismissed. 

Over 90% of the decisions by the Hearings Division Hearing Officers and Charles Cockerill have not 

been appealed. In the summary provided, it is the position of the Division of Human Resources 

Management, Hearings Division Hearing Officers and Mr. Cockerill’s performance is considered timely, 

has resulted in a lower cost compared to when a pool of independent contractors were used and they are 

decisions not being overturned by District Court. Therefore, it indicates to Commissioners, this new 

approach to the hearing of cases has been positive for both employees and management. Ms. Blotter said 

that the Division of Human Resources Management has been pleased with this new approach also. 

Bryan Nix: Introduced himself as a Senior Appeals Officer for the Hearings Division. He thanked 

Shelley for keeping track of these statistics. It’s something they used to have to do, although they still do 

track, it’s pleasant to see its being handled by Shelley who does such a great job. He noted, they are very 

pleased with this contract. They’ve had some challenges. They didn’t get positions requested in this 

year’s budget.  It’s been a bit of a challenge finding courtrooms and managing them with our current staff. 



        

  

         

              

  

         

 

          

          

            

      

             

    

   

   

     

     

   

   

 
  

 

 

   
          

   
          

  
 

        

    

          

  

       

  

        

       

         

        

           

 

 

But, from the statistics our costs are down, it’s being done in a timely manner and they plan on 

continuing. 

Charles Cockerill: Introduced himself as an Attorney with Allison MacKenzie Law Firm in Carson 

City. He’s been doing this work since 2010.  His specialty is representing employers and he thinks he has 

done a good job being a reasonable Hearing Officer over the last number of years. He is aware and happy 

with the recommendation but is also happy to continue to serve the State of Nevada as a Hearing Officer 

for up to three years.  

David Read: Stated, he’s very pleased to see these numbers. The hearing system seems to have evolved 

very nicely. He understood that Mr. Cockerill was kind of a back-up in case Hearings Division, Hearings 

Officers couldn’t hear the case. It is now understood that he is regularly scheduled but from an employee 

standpoint, it’s nice to have someplace to go other than just the Hearings Division, Hearings Officers. He 

doesn’t really see any significant cost savings. They seem to be doing very well with both the Hearings 

Officers and Mr. Cockerill compared to what was done in the past. 

MOTION: Motion to continue with the Hearings Division handling personnel appeal 

hearings, as well as the contract with Mr. Cockerill, beginning July 1, 2017 for 

three years. 

BY: Commissioner Read 

SECOND: Chairperson Fox 

VOTE: Motion passed unanimously. 

V. DISCUSSION AND APPROVAL OR DENIAL OF PROPOSED REGULATIONS 
CHANGES TO NEVADA ADMINISTRATIVE CODE, CHAPTER 284 

A. LCB File No. R024-16 
Sec. 1. NAC 284.5405 Annual Leave: Credit upon reinstatement, 

rehiring, reemployment or transfer. 
Sec. 2. NAC 284.551 Sick Leave: Credit upon rehiring, reemployment 

or transfer. 

Carrie Hughes: Introduced herself as Personnel Analyst with the Division of Human Resource 

Management. The Division recommends the amendments including NAC 284.5405 and 284.551 to 

address the treatment of leave balances of non-classified employees, Nevada System of Higher Education 

employees and any employees of a governmental agency acquired for administration by the State when an 

employee is appointed to a non-classified, unclassified or classified position without a break in service. 

As this type of movement is not frequent, questions have occurred as to the rights of these employees.  

These amendments will ensure consistency in the future. The first substantive amendment strikes the 

term ‘unclassified employee’ as used in relationship to positions in the Nevada System of Higher 

Education. This language is confusing as such a term is not used within the system. It has been replaced 

with “employees occupying a position within the Nevada System of Higher Education,” in both 

regulations, to clarify that a Nevada System of Higher Education employee may transfer his/her leave 

balances to the new appointment.  



   

            

        

       

  

         

          

          

 

         

           

               

        

          

       

 

           

        

          

           

  

            

          

          

   

      

         

             

           

 

         

            

  

      

          

          

               

 

 

The amendments also propose to remove the requirement to recalculate leave balances when such 

movement occurs. These provisions have previously been included as Nevada System of Higher 

Education employees that are in not in the classified service and employees of a governmental agency 

acquired for administration by the State may have had leave accrual rates that are different than those 

provided for employees in the classified and unclassified service.  

These amendments will simplify this process and reduce staff time required to make the recalculation. 

The amended regulations will now allow an employee to transfer over an amount of annual leave that 

does not exceed the accrual rate of a classified or unclassified State employee and all of his/her accrued 

sick leave.  

Commissioner Mauger: Asked for clarification, if the individuals going from one department to 

another, or in this situation, from the Nevada System of Higher Education to another Department but 

don’t incur a break at all or leave the employ of the State and are then able to come back? Carrie 

Hughes: Noted, this portion of the regulation addresses those that are moving without a break in service 

from either the Nevada System of Higher Education or these acquired governmental agencies, or also the 

non-classified. Those moving between different departments that are in the classified or unclassified are 

addressed a little differently.   

Commissioner Spurlock: Asked to clarify if are we talking more about the change in the employee’s 
status than classified versus unclassified. He didn’t get the impression that simply a change in 
department, with no break in service, as long as the employee kept the status was any issue. Carrie 

Hughes: Noted, they are moving sometimes from different organizations. But yes, it is the change 

coming into the classified and unclassified service.    

Shelley Blotter: Provided the following example, if the person had held a position in the administrative 

faculty in the Nevada System of Higher Education and then accepted a position in the unclassified service 

within the Department of Health and Human Services, they would be able to bring over their leave 

balances if they had not incurred a break in service.  It’s really addressing that type of movement. 

Chairperson Fox: Clarified, it just cleans up the language so that in essence, their leave banks transfer in 

totality instead of doing some calculation that was confusing and difficult to accomplish. Carrie 

Hughes: Clarified that their sick leave would transfer in total but their annual leave would not exceed 

that of the accrual rate of a classified or unclassified employee and that there might be an adjustment 

there.  

Commissioner Mauger: Asked, as an example, if an employee moves from one department to another 

department, they are carrying their time with them. Carrie Hughes: Stated, this is talking about moving 

the leave balances.  So yes, there’s sick and annual time moving that so it’s available. 

Commissioner Mauger: Noted, a concern with this choice to be in a new department, is that the 

individuals that are there now with X amount of years, versus those carrying their time over, could create 

a hostile situation. The concern is basically that the individual will be afforded the right to carry their 

longevity over and then the individuals working in there. Peter Long: Stated, this is just simply an 

annual leave balance.  This is not longevity.  



     

     

   

   

 

       
 

 

  

   

 

  

   

 

 

   

 

          

           

   

  

      

      

       

  

    

   

           

           

 
      

    

      

      

         

  

           

     

         

          

  

        

              

              

MOTION: Motion to approve Item V., A., LCB File No: R024-06. 

BY: Commissioner Mauger 

SECOND: Commissioner Spurlock 

VOTE: Motion passed unanimously. 

VI. DISCUSSION AND APPROVAL OR DENIAL OF CLASS SPECIFICATION 
MAINTENANCE REVIEW 

A. Social Services & Rehabilitation 

1. Subgroup: Rehabilitation 

a. 12.433 Rehabilitation Technician Series 

b. 12.449 Rehabilitation Instructor Series 

2. Subgroup: Juvenile 

a. 12.523 Assistant Superintendent, Youth Facility 

b. 12.532 Head Group Supervisory Series 

c. 12.535 Group Supervisor Series 

Heather Dapice: Introduced herself as a Supervisory Personnel Analyst with the Division of Human 

Resource Management Classification Unit. She presented for approval recommendations of changes to 

the class specifications for the Rehabilitation Technician and Rehabilitation Instructor. These are items 

IV., A., 1., a. and b. on the agenda.  

The Division recommended that minor revisions be made to refresh the language and to maintain 

consistency with formatting and structure. These class specifications were reviewed and revised as part 

of Biennium Class Specification Review Process. The changes were identified in red in the handouts 

provided.  The Division requested that the Commission approve the recommendations effective this date.  

MOTION: Approval of Item VI., A, 1. Subgroup: Rehabilitation 

BY: Chairperson Fox 

SECOND: Commissioner Read 

VOTE:    Motion passed unanimously. 

Heather Dapice: Stated, Regarding Item VI., A., 2. a., Assistant Superintendent Youth Facility, VI., A., 

2. b., Head Group Supervisor and VI., A., 2., c., Group Supervisor. The Division recommended that 

minor revisions be made to refresh language, clarify special requirements and maintain consistency with 

formatting and structure. Again, these class specifications were revised and reviewed as part of the 

Biennium Class Specification Review Process. The changes were identified in red in the handout 

provided.  The Division requested that the Commission approve the recommendations effective this date.  

Chairperson Fox: Noted, the special requirement language is pursuant to NRS 628.270 in the Federal 

Prison Rape Elimination Act, applicants must submit to criminal and child abuse background checks and 

the background must be cleared of any disqualifying events. Heather Dapice: Confirmed, that language 

previously had just been placed on the announcement for the recruitment. Now it is clarified in the class 

specifications themselves. 

Commissioner Spurlock: Asked, what the intent of the change on the Education and Experience section 

was. It appears to be a lot of reordering of language, but what was fundamentally changed about that, or 

was it just more of a format type change? Heather Dapice: Noted, the majority of it was a format 



        

        

             

   

         

    

 

     

   

           
           

 

  

 

  

  

 

       

 

      
  

 
 

         

 

                    

                 

 
         

        

        

           

  

  
 

    

change, however, they included additional degree requirements to be consistent with all three series. 

Some of them may have not been included, for example, some may have included business management, 

while others may not have. Some may have included human services, or social services, and the others 

may not have.  All of the degree requirements are included to be consistent. 

Commissioner Spurlock: Clarified, you’re looking for more of a general consistency across more than 
just one classification? Heather Dapice: Confirmed.  

MOTION: Approval of Item VI., A., 2. Subgroup: Juvenile. 

BY: Chairperson Fox 

SECOND: Commissioner Mauger 
VOTE:    Motion passed unanimously. 

VII.   REPORT OF UNCONTESTED CLASSIFICATION CHANGES 

Postings: #03-17, #04-17, #05-17. 

Chairperson Fox stated that no action was required on the part of the Commission. 

VIII.   DISCUSSION AND ANNOUCEMENT OF DATES FOR UPCOMING MEETINGS 

Chairperson Fox stated that the next meeting is certain for March 10, 2017. The following meeting 
would be June 23rd.  

IX. PUBLIC COMMENT NOTICE: Read into record by Chairperson Fox 

No vote or action may be taken upon a matter raised under this item of the agenda until the matter 

itself has been specifically included on an agenda as an item upon which action may be taken. 

Chairperson Fox: Asked if there were any public comments. There were none. She noted, the 

Commissioners want to express a special thank you to Tawny Polito who has accepted a promotion. She 

provided the administrative support to the Commission for the past five years. She’ll be available to her 
replacement to assist in her training and transition, but we do want Tawny to know how much we 

appreciated all of her efforts to be our backbone. 

X. ADJOURNMENT 

Chairperson Fox: Adjourned the meeting. 



 

 

 

  
 

     

       

  

 

Personnel Commission Meeting 

March 10, 2017 

FOR INFORMATION ONLY 

Attached is a list of classes and positions which have previously been approved for pre-

employment testing. This list has been provided for you to use as a reference when determining 

which classes and/or positions the Commission may wish to approve at this meeting. 



   

    

    

    

    

    

   

   

   

   

   

 

 

   

   

   

 

  

 

  

   

   

   

   

   

   

   

  

  

  

   

  

  

  

 

   

 

 

   

  

 

 

 

   

   

 

 

 

 

 

 

  

  

 

   

   

   

   

 

 

STATE OF NEVADA 

CLASSES APPROVED FOR PRE-EMPLOYMENT DRUG TESTING 

CHANGES EFFECTIVE JUNE 10, 2016 

(All positions in each class have been approved for pre-employment drug testing, unless otherwise noted 

(*) for a specific agency(s) and/or position(s).  Classes in bold/italics  are new to the list.) 

CLASS/ 

TITLE 

CODE 

TITLE 
*ONLY CERTAIN POSITIONS 

AGENCY/POSITION CONTROL NO. 

1.608 FIELD ASSISTANT II (PARC) 

1.737 BIOLOGIST I* AGR - PCN 4600-0025 

1.770 WILDLIFE AREA SUPERVISOR II 

1.771 WILDLIFE AREA SUPERVISOR I 

1.772 FISH HATCHERY SUPERVISOR II 

1.774 FISH HATCHERY SUPERVISOR I 

1.776 FISH HATCHERY TECHNICIAN III 

1.778 FISH HATCHERY TECHNICIAN II 

1.780 FISH HATCHERY TECHNICIAN I 

1.785 WILDLIFE AREA TECHNICIAN III 

1.786 WILDLIFE AREA TECHNICIAN II 

1.787 WILDLIFE AREA TECHNICIAN I 

1.811 FORESTER III 

1.812 FIRE MANAGEMENT OFFICER II 

1.813 FORESTER II 

1.814 FIRE MANAGEMENT OFFICER I 

1.816 BATTALION CHIEF 

1.817 CONSERVATION CREW SUPERVISOR III 

1.818 FORESTER I 

1.819 FIREFIGHTER II 

1.820 CONSERVATION CREW SUPERVISOR II 

1.822 FIRE CONTROL DISPATCHER III 

1.823 SEASONAL FIRE CONTROL DISPATCHER II* DCNR-FORESTRY DIVISION - ALL PCNS 

1.824 SEASONAL FIRE CONTROL DISPATCHER I* DCNR-FORESTRY DIVISION - ALL PCNS 

1.825 CONSERVATION CREW SUPERVISOR I 

1.826 FIRE CONTROL DISPATCHER II 

1.827 FIRE CONTROL DISPATCHER I 

1.828 SEASONAL FIREFIGHTER III* DCNR-FORESTRY DIVISION - ALL PCNS 

1.829 SEASONAL FIREFIGHTER II* DCNR-FORESTRY DIVISION - ALL PCNS 

1.831 SEASONAL FIREFIGHTER I* DCNR-FORESTRY DIVISION - ALL PCNS 

1.835 HELITACK SUPERVISOR 

1.850 FIRE CAPTAIN 

1.852 FIREFIGHTER I 

1.907 PARKS REGIONAL MANAGER (NON-COMMISSIONED) 

1.912 PARK INTERPRETER 

1.918 LIFEGUARD II 

1.919 LIFEGUARD I 

1.921 PARK RANGER III (NON-COMMISSIONED) 

1.922 PARK RANGER II (NON-COMMISSIONED) 

1.923 PARK RANGER I (NON-COMMISSIONED) 

1.967 PARK SUPERVISOR III (NON-COMMISSIONED) 

1.968 PARK SUPERVISOR II (NON-COMMISSIONED) 

1.969 PARK SUPERVISOR I (NON-COMMISSIONED) 

2.124 MAIL SERVICE SUPERVISOR* BCN - ALL PCNS 

2.126 MAIL SERVICE TECHNICIAN* BCN - ALL PCNS 

2.127 MAIL SERVICE CLERK I* BCN - ALL PCNS 

2.129 MAIL SERVICE CLERK II* BCN - ALL PCNS 

2.153 LEGAL SECRETARY II* TAXI - PCN 0038 



      

      

    

     

     

   

        

      

     

     

     

     

     

    

     

    

      

      

     

     

     

     

      

        

  

     

   

  

     

   

   

   

   

   

   

   

   

   

   

   

      

  

       

  

      

   

  

     

      

 

 

 

 

 

   

   

   

   

  

  

 

  

  

 

  

   

   

   

   

   

   

  

  

  

 

 

 

  

   

CLASS/ 

TITLE 

CODE 

TITLE 
*ONLY CERTAIN POSITIONS 

AGENCY/POSITION CONTROL NO. 

2.210 ADMINISTRATIVE ASSISTANT IV* 

DPS - PCNS 3743-0106, 3743-33, 4702-322, 4709-

42, 4709-70, 4709-71, 4709-72, 4709-73, 4709-206, 

4709-625, 4709-645, 4709-665, 4709-1004, 4709-

1006, 4709-1007, 4709-1009, 4709-8004, 4709-

8018, 4709-9013, 4713-0706, 4713-155, 4713-805; 

TAXI - PCN 0023 

2.211 ADMINISTRATIVE ASSISTANT III* 

DMV - PCNS RE7015, WF7047; DPS - PCNS 3743-

0028, 3743-5, 3743-15, 3743-17, 3743-32, 3743-34, 

3743-60, 3743-61, 3743-62, 3743-64, 3743-65, 3743-

1011, 3743-1014, 3743-1017, 3743-1020, 3744-10, 

3744-13, 3744-16, 3744-19, 4702-51, 4702-147, 4702-

315, 4702-328, 4702-648, 4702-705, 4702-871, 4702-

11033, 4702-11034, 4709-36, 4709-37, 4709-58, 

4709-620, 4709-630, 4709-8005, 4709-8007, 4709-

8010, 4709-8011, 4709-8016, 4709-8017, 4709-8019, 

4709-8020, 4709-8021, 4709-9001, 4709-9002, 4709-

9011, 4709-9012; TAXI - PCNS 0011, 0061 

2.212 ADMINISTRATIVE ASSISTANT II* 

DPS - PCNS 3743-1021, 4709-2, 4709-9003, 4709-

9004, 4709-9005, 4709-9006, 4709-9007, 4709-9008, 

4709-9009, 4709-9010, 4709-16, 4709-17, 4709-18, 

4709-25, 4709-26, 4709-34, 4709-57, 4709-62, 4709-

204, 4709-205, 4709-605, 4709-660, 4709-8006, 

4709-8008, 4709-8009, 4713-0870, 4733-32; TAXI -

PCNS 0003, 0013, 0020, 0043, 0046, 0066, 0074, 

0075, 0092, 0095 

2.301 ACCOUNTING ASSISTANT III* DPS - PCNS 3743-16, 4709-38, 4709-8022 

2.303 ACCOUNTING ASSISTANT II* DPS - PCN 4709-15 

2.819 SUPPLY TECHNICIAN III* PURCHASING - PCN 0027 

2.824 SUPPLY TECHNICIAN II* PURCHASING - PCN 0029; BCN - ALL PCNS 

2.827 SUPPLY ASSISTANT* BCN - ALL PCNS 

2.836 SUPPLY TECHNICIAN I* BCN - ALL PCNS 

3.203 FOOD SERVICE COOK/SUPERVISOR II* BCN - ALL PCNS 

3.206 FOOD SERVICE COOK/SUPERVISOR I* BCN - ALL PCNS 

3.213 FOOD SERVICE WORKER II* BCN - ALL PCNS 

3.218 FOOD SERVICE WORKER I* BCN - ALL PCNS 

3.505 DRIVER - SHUTTLE BUS 

3.506 DRIVER - VAN/AUTOMOBILE 

3.520 FAMILY SUPPORT WORKER III* BCN - ALL PCNS 

3.521 FAMILY SUPPORT WORKER II* BCN - ALL PCNS 

3.524 FAMILY SUPPORT WORKER I* BCN - ALL PCNS 

5.103 PRINCIPAL 

5.104 VICE PRINCIPAL 

5.106 ACADEMIC TEACHER 

5.112 VOCATIONAL EDUCATION INSTRUCTOR 

5.174 CHILD CARE WORKER II* BCN - ALL PCNS 

5.175 CHILD CARE WORKER I* BCN - ALL PCNS 

6.209 SUPERVISOR III, ASSOCIATE ENGINEER* 
NDOT - PCNS 017009, 017046, 018-037, ALL PCNS 

BEGINNING W/ 930 

6.211 SUPERVISOR II, ASSOCIATE ENGINEER* 
NDOT - PCNS 027006, 028006, 255001, ALL PCNS 

BEGINNING W/ 930 

6.215 SUPERVISOR I, ASSOCIATE ENGINEER* 
NDOT -PCNS 017021, 017034, 017048, 028008, ALL 

PCNS BEGINNING W/ 930 

6.223 ADMINISTRATOR I, PROFESSIONAL ENGINEER* NDOT - PCN 301012 

6.224 MANAGER I, PROFESSIONAL ENGINEER* NDOT - ALL PCNS BEGINNING W/ 930 

6.228 STAFF II, ASSOCIATE ENGINEER* 
NDOT - PCNS 018024, 018025, 018036, 018037, 

018046, 018047 



      

    

  

       

      

      

      

      

  

   

   

   

   

   

   

   

   

   

   

   

   

    

    

    

    

   

      

   

   

  

        

    

        

     

        

        

     

 

         

        

 

     

   

     

        

  

      

      

      

   

      

     

 

  

 

   

  

 

   

  

  

  

 

  

  

 

 

 

   

 

  

 

 

 

  

  

  

   

  

  

  

   

  

  

  

 

   

   

   

   

 

  

  

   

CLASS/ 

TITLE 

CODE 

TITLE 
*ONLY CERTAIN POSITIONS 

AGENCY/POSITION CONTROL NO. 

6.229 STAFF I, ASSOCIATE ENGINEER* 
NDOT - PCNS 020014, 034001, 255002, 080001, 

080002, 080005, 080006, 080007, 080010 

6.305 ENGINEERING TECHNICIAN V* NDOT - PCN 028015 

6.308 ENGINEER TECHNICIAN IV* 
NDOT - PCN 027023, ALL PCNS BEGINNING W/ 

930 

6.313 ENGINEERING TECHNICIAN III* 

NDOT - PCNS 017037, 017038, 017039, 017040, 

017041, 017042, 017050, 017051, 017052, 027019, 

027022, 028010, 028011, 028013, 028016, 028021, 

028022, 028030, 101342, 255003, ALL PCNS 

BEGINNING W/ 930 

6.355 ARCHITECTURAL DRAFTER IV* BCN - ALL PCNS 

6.358 ARCHITECTURAL DRAFTER III* BCN - ALL PCNS 

6.750 CONSTRUCTION PROJECT COORDINATOR III* BCN - ALL PCNS 

6.751 PROJECT MANAGER III* BCN - ALL PCNS 

6.754 BUILDING CONSTRUCTION INSPECTOR III* BCN - ALL PCNS 

6.758 CONSTRUCTION PROJECT COORDINATOR II* BCN - ALL PCNS 

6.762 PROJECT MANAGER II* BCN - ALL PCNS 

6.763 PROJECT MANAGER I* BCN - ALL PCNS 

6.966 DEVELOPMENT TECHNICIAN IV* BCN - ALL PCNS 

6.978 DEVELOPMENT TECHNICIAN III* BCN - ALL PCNS 

6.979 DEVELOPMENT TECHNICIAN II* BCN - ALL PCNS 

6.980 DEVELOPMENT TECHNICIAN I* BCN - ALL PCNS 

6.981 ELECTRONICS TECHNICIAN II* BCN, NDOC - ALL PCNS 

6.987 ELECTRONICS TECHNICIAN III* BCN, NDOC - ALL PCNS 

6.988 ELECTRONICS TECHNICIAN I* BCN, NDOC - ALL PCNS 

7.141 ACCOUNTANT TECHNICIAN II* DPS - PCNS 0030, 4709-1010 

7.143 ACCOUNTANT TECHNICIAN I* DPS - PCN 4733-30 

7.154 AUDITOR II* DHHS PBH - PCNS 0031, 0033, 0041 

7.217 ADMINISTRATIVE SERVICES OFFICER II* DPS - PCN 4709-23 

7.218 ADMINISTRATIVE SERVICES OFFICER I* DPS - PCN 3743-6 

7.519 TRAINING OFFICER I* NDOT - ALL PCNS 

7.524 TRAINING OFFICER II* DPS - NHP - HAZARDOUS MATERIALS - PCN 5 

7.624 MANAGEMENT ANALYST III* DPS - PCNS 4709-3, 4709-200 

7.625 MANAGEMENT ANALYST II* DPS - PCN 4709-39; TAXI - PCNS 0002, 0078 

7.637 MANAGEMENT ANALYST I* DPS - PCNS 3743-9, 3743-79, 4709-40 

7.643 PROGRAM OFFICER III* DHHS PBH - PCN 0038; DPS - PCN 4702-0086 

7.647 PROGRAM OFFICER II* 
BCN - PCN 41234; DMV - PCN CC4019; DPS-

PCNS 3743-1022, 4709-19, 4709-24, 4709-35, 4709-

8003, 4709-8012 

7.649 PROGRAM OFFICER I* 

DPS - PCN 3744-82; FIRE MARSHAL - PCNS 4, 106; 

NDOC - PCNS 3710-0064, 3710-0202; BCN - PCNS 

41672, 41673 

7.653 PUBLIC SERVICE INTERN II* NDOT - ALL PCNS BEGINNING W/ 940 

7.655 BUSINESS PROCESS ANALYST III* DPS - PCN 4709-8023 

7.656 BUSINESS PROCESS ANALYST II* DPS - PCNS 4702-0046, 4709-8024, 4709-8025 

7.665 PUBLIC SERVICE INTERN I* 
MIN - PCNS 09015, 09016, 09017, 09018, 09019, 

09020, 09022, 09023 

7.713 TRANSPORTATION TECHNICIAN III* NDOT - ALL PCNS BEGINNING W/ 805 & 813 

7.714 TRANSPORTATION TECHNICIAN IV* NDOT - ALL PCNS BEGINNING W/ 805 & 813 

7.715 TRANSPORTATION TECHNICIAN II* NDOT - ALL PCNS BEGINNING W/ 805 & 813 

7.722 TRAFFIC CENTER TECHNICIAN SUPERVISOR 

7.724 TRAFFIC CENTER TECHNICIAN II 

7.725 TRAFFIC CENTER TECHNICIAN I 

7.726 TRAFFIC CENTER TECHNICIAN TRAINEE 

7.745 STATISTICIAN II* DPS - PCN 4709-21 

7.901 CHIEF IT MANAGER* DPS - PCN 0005; NDOT - PCN 016060 

7.902 IT MANAGER III* DPS - PCNS 0127, 4709-0207, 4733-35 
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7.904 IT MANAGER I* 
DPS - PCN 0020; NDOT - PCN 016065; BCN UNR -

PCN 42286 

7.921 IT PROFESSIONAL IV* 

DPS - PCNS 0010, 0025, 0036, 0040, 0045, 0100, 

0111, 0125, 4733-115; NDOT - PCNS 016061, 

016063 

7.925 IT PROFESSIONAL III* 

DPS - PCNS 0055, 0070, 0105, 0112, 0115, 0120, 

0128, 0130, 0135, 0145, 4709-0150, 4733-46; NDOT -

PCNS 016062, 016064, 91001, 92001, 93002; BCN 

UNR - ALL FACILITIES SERVICES PCNS 

7.926 IT PROFESSIONAL II* 

DPS - PCNS 0015, 0050, 0110, 0200, 0201, 0202, 

0251, 0260, 0450 0677, 0681, 0129, 4733-301; NDOT 

- PCNS 91005, 92002, 93001, 93003, 95001, 96001, 

92003, 93005, 94003; BCN UNR - ALL FACILITIES 

SERVICES PCNS 

7.928 IT TECHNICIAN VI* 
DPS - PCNS 0026, 0204, 0205, 4733-230, 4733-235, 

4733-240 

7.929 IT PROFESSIONAL I* 
DPS - PCN 0090; BCN UNR - ALL FACILITIES 

SERVICES PCNS 

7.931 IT TECHNICIAN V* DPS - PCN 4733-220 

7.935 IT TECHNICIAN IV* DPS - PCNS 0065, 0075, 0080, 0085, 0095, 0096 

7.940 IT TECHNICIAN III* DPS - PCN 4733-314, 4733-353 

7.943 IT TECHNICIAN TRAINEE* DPS - ALL PCNS 

7.951 IT PROFESSIONAL TRAINEE* 
DPS - ALL PCNS; BCN UNR - ALL FACILITIES 

SERVICES PCNS 

9.103 HIGHWAY MAINTENANCE MANAGER 

9.106 HIGHWAY MAINTENANCE SUPERVISOR II 

9.115 HIGHWAY MAINTENANCE SUPERVISOR I 

9.117 HIGHWAY MAINTENANCE WORKER IV 

9.120 HIGHWAY MAINTENANCE WORKER III 

9.127 HIGHWAY MAINTENANCE WORKER II 

9.130 HIGHWAY MAINTENANCE WORKER I 

9.137 HIGHWAY CONSTRUCTION AID 

9.200 SPECIAL EQUIPMENT OPERATOR III 

9.201 EQUIPMENT OPERATION INSTRUCTOR 

9.203 SPECIAL EQUIPMENT OPERATOR II 

9.204 GROUNDS EQUIPMENT OPERATOR I* BCN - ALL PCNS 

9.205 SEASONAL FORESTRY EQUIPMENT OPERATOR 

9.208 DRIVER WAREHOUSE WORKER TRAINEE* NDOC - ALL PCNS 

9.209 GROUNDS EQUIPMENT OPERATOR II* BCN - ALL PCNS 

9.210 DRIVER WAREHOUSE WORKER I 

9.211 DRIVER WAREHOUSE WORKER II 

9.212 DRIVER WAREHOUSE SUPERVISOR 

9.315 HIGHWAY EQUIPMENT MECHANIC SPVR I 

9.317 HIGHWAY EQUIPMENT MECHANIC III 

9.318 HIGHWAY EQUIPMENT MECHANIC II 

9.321 HIGHWAY EQUIPMENT MECHANIC I 

9.322 EQUIPMENT MECHANIC IV* BCN, DCNR-FORESTRY DIVISION - ALL PCNS 

9.323 EQUIPMENT MECHANIC III* 
BCN, DCNR-FORESTRY DIVISION, NDOC, NDOW -

ALL PCNS 

9.326 EQUIPMENT MECHANIC-IN-TRAINING IV* BCN, NDOT - ALL PCNS 

9.327 AUTO BODY WORKER* NDOT - ALL PCNS 

9.328 EQUIPMENT MECHANIC-IN-TRAINING III* BCN, NDOT - ALL PCNS 

9.330 EQUIPMENT MECHANIC-IN-TRAINING II* BCN, NDOT - ALL PCNS 

9.331 EQUIPMENT MECHANIC II* 
BCN, DCNR-FORESTRY DIVISION, NDOC, NDOT, 

NDOW - ALL PCNS 

9.332 EQUIPMENT MECHANIC-IN-TRAINING I* BCN, NDOT - ALL PCNS 
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9.333 EQUIPMENT MECHANIC I* 
BCN, DCNR-FORESTRY DIVISION, NDOC, NDOT, 

NDOW - ALL PCNS 

9.334 FLEET SERVICE WORKER IV* BCN, NDOT - ALL PCNS 

9.335 FLEET SERVICE WORKER III* BCN, NDOT - ALL PCNS 

9.336 FLEET SERVICE WORKER II* BCN, NDOT - ALL PCNS 

9.337 FLEET SERVICE WORKER I* BCN, NDOT - ALL PCNS 

9.353 AVIATION SERVICES OFFICER 

9.354 CHIEF PILOT 

9.355 PILOT II 

9.356 PILOT III 

9.357 AIRCRAFT MAINTENANCE SPECIALIST 

9.359 PILOT I 

9.404 HVACR SPECIALIST IV* BCN - ALL PCNS 

9.408 HVACR SPECIALIST II* BCN, NDOC - ALL PCNS 

9.413 HVACR SPECIALIST III* BCN, NDOC - ALL PCNS 

9.417 WELDER I* BCN, NDOC, NDOT - ALL PCNS 

9.418 LOCKSMITH I* BCN, NDOC - ALL PCNS 

9.420 HEAT PLANT SPECIALIST II* BCN, NDOC - ALL PCNS 

9.421 HVACR SPECIALIST I* BCN, NDOC, NDOT - ALL PCNS 

9.422 HEAT PLANT SPECIALIST IV* BCN, NDOC - ALL PCNS 

9.423 CARPENTER I* BCN, NDOC, NDOT - ALL PCNS 

9.424 CARPENTER II* BCN, NDOC - ALL PCNS 

9.425 HEAT PLANT SPECIALIST III* BCN, NDOC - ALL PCNS 

9.426 ELECTRICIAN I* BCN, NDOC, NDOT - ALL PCNS 

9.428 HEAT PLANT SPECIALIST I* BCN, NDOC - ALL PCNS 

9.429 PAINTER I* BCN - ALL PCNS 

9.430 WELDER II* BCN, NDOC, NDOT - ALL PCNS 

9.431 LOCKSMITH II* BCN, NDOC - ALL PCN’S 
9.432 PLUMBER I* BCN, NDOC - ALL PCNS 

9.434 EVENTS CENTER TECHNICIAN II* BCN - ALL LAWLOR EVENTS CENTER PCNS 

9.437 EVENTS CENTER TECHNICIAN I* BCN - ALL LAWLOR EVENTS CENTER PCNS 

9.439 CARPENTER III* BCN - ALL PCNS 

9.441 MAINTENANCE REPAIR SPECIALIST I* BCN, NDOC, NDOT, NDOW, NSVH - ALL PCNS 

9.445 MAINTENANCE REPAIR SPECIALIST II* BCN, NDOC, NDOW - ALL PCNS 

9.447 ELECTRICIAN II* BCN, NDOC, NDOT - ALL PCNS 

9.448 ELECTRICIAN III* BCN, NDOC, NDOT - ALL PCNS 

9.459 PAINTER II* BCN - ALL PCN’S 
9.460 PAINTER III* BCN - ALL PCNS 

9.462 PLUMBER II* BCN, NDOC - ALL PCNS 

9.463 PLUMBER III* BCN - ALL PCNS 

9.465 CRAFT WORKER-IN-TRAINING IV* BCN - ALL PCNS 

9.466 CRAFT WORKER-IN-TRAINING III* BCN - ALL PCNS 

9.467 CRAFT WORKER-IN-TRAINING II* BCN - ALL PCNS 

9.468 CRAFT WORKER-IN-TRAINING I* BCN - ALL PCNS 

9.470 THEATER TECHNICIAN I* BCN - ALL PCNS 

9.471 THEATER TECHNICIAN II* BCN - ALL PCNS 

9.481 MAINTENANCE REPAIR AID IV* BCN - ALL PCNS 

9.482 MAINTENANCE REPAIR AID III* BCN - ALL PCNS 

9.483 MAINTENANCE REPAIR AID II* BCN - ALL PCNS 

9.484 MAINTENANCE REPAIR AID I* BCN - ALL PCNS 

9.485 MAINTENANCE REPAIR WORKER IV* BCN, NDOC - ALL PCNS 

9.486 MAINTENANCE REPAIR WORKER III* BCN, NDOC - ALL PCNS 

9.487 MAINTENANCE REPAIR WORKER II* BCN, NDOC, NSVH - ALL PCNS 

9.488 MAINTENANCE REPAIR WORKER I* BCN, NDOC, NSVH - ALL PCNS 

9.496 WASTEWATER TREATMENT OPERATOR II* NDOC - ALL PCNS 

9.497 WASTEWATER TREATMENT OPERATOR I* NDOC - ALL PCNS 

9.514 RANCH MANAGER* BCN UNR - PCN 41154 

9.534 RESEARCH AID II* BCN - ALL WOLF PACK MEATS PCNS 
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9.555 RESEARCH AID I* BCN - ALL WOLF PACK MEATS PCNS 

9.580 RESEARCH TECHNICIAN* BCN - ALL WOLF PACK MEATS PCNS 

9.603 FACILITY MANAGER* BCN, NDOC - ALL PCNS 

9.606 FACILITY SUPERVISOR III* BCN, NDOC - ALL PCNS 

9.609 FACILITY SUPERVISOR II* BCN, NDOC - ALL PCNS, NDOT - PCN 302001 

9.610 GROUNDS SUPERVISOR III* BCN - ALL PCNS 

9.612 FACILITY SUPERVISOR I* BCN, NDOC - ALL PCNS 

9.616 CUSTODIAL SUPERVISOR IV* BCN - ALL PCNS 

9.617 CUSTODIAL SUPERVISOR III* BCN - ALL PCNS 

9.620 GROUNDS SUPERVISOR II* BCN - ALL PCNS 

9.623 CUSTODIAL SUPERVISOR II* BCN - ALL PCNS 

9.625 CUSTODIAL SUPERVISOR I* BCN - ALL PCNS 

9.627 GROUNDS SUPERVISOR I* BCN - ALL PCNS 

9.630 GROUNDS MAINTENANCE WORKER V* BCN - ALL PCNS 

9.631 CUSTODIAL WORKER II* BCN - ALL PCNS 

9.633 GROUNDS MAINTENANCE WORKER IV* BCN - ALL PCNS 

9.634 CUSTODIAL WORKER I* BCN - ALL PCNS 

9.635 GROUNDS MAINTENANCE WORKER III* BCN - ALL PCNS 

9.637 FACILITY ATTENDANT* BCN - ALL PCNS 

9.639 GROUNDS MAINTENANCE WORKER II* BCN - ALL PCNS 

9.641 GROUNDS MAINTENANCE WORKER I* BCN - ALL PCNS 

10.124 PSYCHOLOGIST IV* NDOC - ALL PCNS 

10.126 PSYCHOLOGIST III* NDOC - ALL PCNS 

10.132 PSYCHOLOGIST II* NDOC - ALL PCNS 

10.139 MENTAL HEALTH COUNSELOR II* NDOC - ALL PCNS 

10.141 MENTAL HEALTH COUNSELOR I* NDOC - ALL PCNS 

10.143 PSYCHOLOGIST I* NDOC - ALL PCNS 

10.144 CLINICAL SOCIAL WORKER II* NDOC - ALL PCNS 

10.146 TREATMENT HOME SUPERVISOR 

10.148 TREATMENT HOME PROVIDER 

10.150 CLINICAL SOCIAL WORKER I* NDOC - ALL PCNS 

10.151 CLINICAL SOCIAL WORKER III* NDOC - ALL PCNS 

10.179 PSYCHOMETRIST * NDOC - ALL PCNS 

10.217 HEALTH PROGRAM MANAGER II* DHHS PBH - PCN 0037 

10.229 MID-LEVEL MEDICAL PRACTITIONER* DHHS, NDOC - ALL PCNS 

10.244 QUALITY ASSURANCE SPECIALIST I* NSVH - ALL PCNS 

10.260 DENTAL CLINIC SUPERVISOR* UNLV - ALL PCNS 

10.262 DENTAL ASSISTANT III* NDOC, UNLV - ALL PCNS 

10.263 DENTAL ASSISTANT II* NDOC, UNLV - ALL PCNS 

10.264 DENTAL ASSISTANT I* NDOC, UNLV - ALL PCNS 

10.300 DIRECTOR, NURSING SERVICES II* DHHS, NDOC - ALL PCNS, NSVH - ALL PCNS 

10.301 DIRECTOR, NURSING SERVICES I* DHHS, NDOC - ALL PCNS 

10.305 PSYCHIATRIC NURSE III* DHHS, NDOC - ALL PCNS 

10.306 PSYCHIATRIC NURSE IV* DHHS, NDOC - ALL PCNS 

10.307 PSYCHIATRIC NURSE II* DHHS, NDOC - ALL PCNS 

10.309 PSYCHIATRIC NURSE I* DHHS, NDOC - ALL PCNS 

10.310 CHIEF OF NURSING SERVICES* NDOC - ALL PCNS 

10.316 CORRECTIONAL NURSE III* NDOC - ALL PCNS 

10.318 CORRECTIONAL NURSE II* DHHS, NDOC - ALL PCNS 

10.319 CORRECTIONAL NURSE I* DHHS, NDOC - ALL PCNS 

10.338 MENTAL HEALTH TECHNICIAN IV* DHHS - ALL PCNS 

10.339 DEVELOPMENTAL SUPPORT TECH IV* DHHS - ALL PCNS 

10.346 MENTAL HEALTH TECHNICIAN III* DHHS - ALL PCNS 

10.347 DEVELOPMENTAL SUPPORT TECH III* DHHS - ALL PCNS 

10.352 REGISTERED NURSE V* NSVH - ALL PCNS 

10.354 REGISTERED NURSE IV* NSVH - ALL PCNS 

10.355 REGISTERED NURSE III* NSVH - ALL PCNS 

10.356 MENTAL HEALTH TECHNICIAN II* DHHS - ALL PCNS 
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10.357 DEVELOPMENTAL SUPPORT TECH II* DHHS - ALL PCNS 

10.358 NURSE I* DHHS, NDOC, NSVH - ALL PCNS 

10.359 REGISTERED NURSE II* NSVH - ALL PCNS 

10.360 LICENSED PRACTICAL NURSE II* DHHS, NDOC, NSVH - ALL PCNS 

10.364 LICENSED PRACTICAL NURSE III* DHHS, NDOC - ALL PCNS 

10.365 LICENSED PRACTICAL NURSE I* DHHS, NDOC - ALL PCNS 

10.366 MENTAL HEALTH TECHNICIAN I* DHHS - ALL PCNS 

10.367 DEVELOPMENTAL SUPPORT TECH I* DHHS - ALL PCNS 

10.369 CERTIFIED NURSING ASSISTANT* NDOC, NSVH - ALL PCNS 

10.373 COMMUNITY HEALTH NURSING MANAGER* DHHS - ALL PCNS 

10.375 COMMUNITY HEALTH NURSE IV* DHHS - ALL PCNS 

10.376 COMMUNITY HEALTH NURSE III* DHHS - ALL PCNS 

10.377 COMMUNITY HEALTH NURSE II* DHHS - ALL PCNS 

10.378 COMMUNITY HEALTH NURSE I* DHHS - ALL PCNS 

10.536 ENVIRONMENTAL SCIENTIST II* NDOT - PCNS 018012, 018013 

10.540 MEDICAL MARIJUANA PROGRAM SUPERVISOR 

10.541 MEDICAL MARIJUANA PROGRAM INSPECTOR II 

10.542 MEDICAL MARIJUANA PROGRAM INSPECTOR I 

10.545 ENVIRONMENTAL SCIENTIST IV* NDOT - PCN 018011 

10.707 CHEMIST V* BCN - ALL PCNS 

10.708 CHEMIST IV* BCN - ALL PCNS 

10.710 MICROBIOLOGIST V* BCN - ALL PCNS 

10.711 MICROBIOLOGIST IV* BCN - ALL PCNS 

10.712 CHEMIST III* BCN - ALL PCNS 

10.713 CHEMIST II* BCN - ALL PCNS 

10.715 MICROBIOLOGIST III* BCN - ALL PCNS 

10.717 MICROBIOLOGIST II* BCN - ALL PCNS 

10.721 MICROBIOLOGIST I* BCN - ALL PCNS 

10.724 CHEMIST I* BCN - ALL PCNS 

10.723 PHARMACY TECHNICIAN II* DHHS, NDOC - ALL PCNS 

10.726 LABORATORY TECHNICIAN II* BCN - ALL PCNS 

10.728 PHARMACY TECHNICIAN I* DHHS, NDOC- ALL PCNS 

10.729 LABORATORY ASSISTANT II* BCN - ALL PCNS 

10.733 LABORATORY TECHNICIAN I* BCN - ALL PCNS 

10.736 LABORATORY ASSISTANT I* BCN - ALL PCNS 

10.769 STAFF RESEARCH ASSOCIATE IV* BCN - ALL PCNS 

10.770 STAFF RESEARCH ASSOCIATE III* BCN - ALL PCNS 

10.771 STAFF RESEARCH ASSOCIATE II* BCN - ALL PCNS 

10.772 STAFF RESEARCH ASSOCIATE I* BCN - ALL PCNS 

11.117 PUBLIC SAFETY DISPATCHER VI 

11.118 PUBLIC SAFETY DISPATCHER V 

11.120 PUBLIC SAFETY DISPATCHER IV 

11.122 PUBLIC SAFETY DISPATCHER III 

11.124 PUBLIC SAFETY DISPATCHER II 

11.126 PUBLIC SAFETY DISPATCHER I 

11.128 N.C.J.I.S. PROGRAM SPECIALIST SUPERVISOR* DPS - PCNS 4709-13, 4709-14 

11.129 N.C.J.I.S. PROGRAM SPECIALIST* 
DPS - PCNS 4709-41, 4709-63, 4709-74, 4709-600, 

4709-615, 4709-650, 4709-680, 4709-1005 

11.130 N.C.J.I.S. PROGRAM SPECIALIST TRAINEE 

11.132 MANAGER, CRIMINAL JUSTICE RECORDS* DPS - ALL PCNS 

11.133 FINGERPRINT/RECORDS EXAMINER III* DPS - PCNS 4709-201, 4709-8015 

11.134 FINGERPRINT/RECORDS EXAMINER II* 

DPS - PCNS 4709-6, 4709-7, 4709-32, 4709-33, 4709-

59, 4709-60, 4709-61, 4709-202, 4709-590, 4709-

8014 

11.135 FINGERPRINT/RECORDS EXAMINER I 

11.144 FINGERPRINT/RECORDS SUPERVISOR* DPS - PCNS 4709-4, 4709-5 

11.239 MILITARY SECURITY OFFICER V 

11.240 MILITARY SECURITY OFFICER IV 
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11.241 MILITARY SECURITY OFFICER III 

11.242 MILITARY SECURITY OFFICER II 

11.243 MILITARY SECURITY OFFICER I 

11.260 SECURITY OFFICER SUPERVISOR* BCN, NSVH - ALL PCNS 

11.263 SECURITY OFFICER* BCN, MILITARY, NSVH - ALL PCNS 

11.354 SUPERVISORY COMPLIANCE INVESTIGATOR* DMV - PCN WF8508 

11.358 COMPLIANCE INVESTIGATOR II* DMV - PCNS RE8018, RE8025, RE8026, RE8028 

11.363 COMPLIANCE/AUDIT INVESTIGATOR III* 
B&I-INSURANCE DIV - PCN 0072; SOS - PCNS 

0030, 0031, 0035, 0062, 0063, 0066 

11.365 COMPLIANCE/AUDIT INVESTIGATOR II* 
B&I-INSURANCE DIV - ALL PCNS; SOS - PCNS 

0022, 0028, 0068 

11.424 DMV SERVICES TECHNICIAN III* DMV - PCNS RE5324, RE5328 

11.506 FIRE & LIFE SAFETY INSPECTOR I 

11.510 FIRE & LIFE SAFETY INSPECTOR II 

11.540 SAFETY SPECIALIST, RAILWAY-TRACKS 

11.541 SAFETY SPECIALIST, RAILWAY-MOTIVE POWER 

11.542 SAFETY SPECIALIST, RAILWAY-HAZARDOUS 

11.543 SAFETY SPECIALIST, RAILWAY-OPERATING 

11.550 TAXICAB VEHICLE INSPECTOR I 

11.552 TAXICAB VEHICLE INSPECTOR II 

11.560 MANUFACTURED HOUSING INSPECTOR II 

11.561 MANUFACTURED HOUSING INSPECTOR I 

11.565 AGENCY LOSS CONTROL COORDINATOR* NDOT - PCN 078002 

12.466 SUBSTANCE ABUSE COUNSELOR III 

12.469 SUBSTANCE ABUSE COUNSELOR II 

12.470 SUBSTANCE ABUSE COUNSELOR I 

12.501 WARDEN 

12.510 CORRECTIONAL MANAGER 

12.517 CORRECTIONAL ASSISTANT* NDOC - ALL PCNS 

12.523 ASSISTANT SUPERINTENDENT, YOUTH FACILITY 

12.532 HEAD GROUP SUPERVISOR 

12.534 ASSISTANT HEAD GROUP SUPERVISOR 

12.535 GROUP SUPERVISOR IV 

12.537 GROUP SUPERVISOR III 

12.538 GROUP SUPERVISOR II 

12.541 GROUP SUPERVISOR I 

12.553 ASSOCIATE WARDEN 

12.556 CORRECTIONAL CASEWORK SPECIALIST III 

12.559 CORRECTIONAL CASEWORK SPECIALIST II 

12.565 CORRECTIONAL CASEWORK SPECIALIST I 

12.571 CORRECTIONAL CASEWORK SPECIALIST TR 

13.101 AGRICULTURE ENFORCEMENT OFFICER III 

13.102 AGRICULTURE ENFORCEMENT OFFICER II 

13.103 AGRICULTURE ENFORCEMENT OFFICER I 

13.111 DEPUTY BRAND INSPECTOR (COMMISSIONED) 

13.115 STAFF GAME WARDEN 

13.121 GAME WARDEN IV 

13.122 GAME WARDEN III 

13.123 GAME WARDEN II 

13.124 GAME WARDEN I 

13.131 PARKS REGIONAL MANAGER (COMMISSIONED) 

13.135 PARK SUPERVISOR III (COMMISSIONED) 

13.136 PARK SUPERVISOR II (COMMISSIONED) 

13.137 PARK SUPERVISOR I (COMMISSIONED) 

13.141 PARK RANGER III (COMMISSIONED) 

13.142 PARK RANGER II (COMMISSIONED) 

13.143 PARK RANGER I (COMMISSIONED) 

13.202 DPS MAJOR 
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13.203 DPS CAPTAIN 

13.204 DPS LIEUTENANT 

13.205 DPS SERGEANT 

13.206 DPS OFFICER II 

13.207 DPS OFFICER I 

13.215 UNIVERSITY POLICE LIEUTENANT 

13.217 UNIVERSITY POLICE DETECTIVE 

13.221 UNIVERSITY POLICE SERGEANT 

13.222 UNIVERSITY POLICE OFFICER II 

13.223 UNIVERSITY POLICE OFFICER I 

13.234 SENIOR LAW ENFORCEMENT SPECIALIST 

13.241 SUPERVISORY CRIMINAL INVESTIGATOR II 

13.242 SUPERVISORY CRIMINAL INVESTIGATOR I 

13.243 CRIMINAL INVESTIGATOR III 

13.244 CRIMINAL INVESTIGATOR II 

13.245 CRIMINAL INVESTIGATOR I 

13.246 AG DEPUTY CHIEF INVESTIGATOR* AG - ALL PCNS 

13.247 AG CRIMINAL INVESTIGATOR, SUPERVISOR* AG - ALL PCNS 

13.248 AG CRIMINAL INVESTIGATOR II* AG - ALL PCNS 

13.249 AG CRIMINAL INVESTIGATOR I* AG - ALL PCNS 

13.251 CHIEF INVESTIGATOR, COMPLIANCE/ ENFORCEMENT 

13.255 SUPERVISORY COMPLIANCE/ENFORCEMENT 

13.256 COMPLIANCE/ENFORCEMENT INVESTIGATOR III 

13.257 COMPLIANCE/ENFORCEMENT INVESTIGATOR II 

13.258 COMPLIANCE/ENFORCEMENT INVESTIGATOR I 

13.263 UNIT MANAGER, YOUTH PAROLE BUREAU 

13.265 YOUTH PAROLE COUNSELOR III 

13.266 YOUTH PAROLE COUNSELOR II 

13.267 YOUTH PAROLE COUNSELOR I 

13.301 INSPECTOR GENERAL 

13.309 CORRECTIONAL CAPTAIN 

13.310 CORRECTIONAL LIEUTENANT 

13.311 CORRECTIONAL SERGEANT 

13.312 SENIOR CORRECTIONAL OFFICER 

13.313 CORRECTIONAL OFFICER 

13.314 CORRECTIONAL OFFICER TRAINEE 

13.321 FORENSIC SPECIALIST IV 

13.322 FORENSIC SPECIALIST III 

13.323 FORENSIC SPECIALIST II 

13.324 FORENSIC SPECIALIST I 

U3720 DIVISION ADMINISTRATOR, RECORDS & DPS - PCN 4709-1 

U3916 PROGRAM MANAGER, OIL/GAS/GEOTHERMAL MIN - PCN 0002 

U3918 DEPUTY ADMINISTRATOR, MINERALS MIN - PCN 0006 

U3919 CHIEF FOR DANGEROUS MINES MIN - PCN 0007 

U3930 CHIEF FOR MINE REGULATION MIN - PCN 0009 

U3932 FIELD SPECIALIST, MINERALS MIN - PCNS 0011, 0021, 0031 

U4102 BUREAU CHIEF, YOUTH PAROLE 

U4013 DIVISION ADMINISTRATOR, TAXICAB AUTHORITY 

U4141 DEPUTY DIVISION ADMINISTRATOR, TAXICAB 

U4706 ADMINISTRATOR, MINERALS MIN - PCN 0001 

U9010 CHIEF, NEVADA HIGHWAY PATROL 

U9033 DEPUTY DIRECTOR, INDUSTRIAL PROGRAMS 

U9034 DEPUTY DIRECTOR, OPERATIONS SOUTH 

U9041 CHIEF GAME WARDEN 

U9074 PHARMACIST 1* DHHS, NDOC - ALL PCNS 

U9075 PHARMACIST 2* 
DHHS - ALL EXCEPT PCN 3243-0014; NDOC - ALL 

PCNS 



    

   

   

    

    

  

  

 

  

    

        

   

     

    

         

  

 

       

        

     

  

  

  

   

   

   

   

      

   

  

      

CLASS/ 

TITLE 

CODE 

TITLE 
*ONLY CERTAIN POSITIONS 

AGENCY/POSITION CONTROL NO. 

U9076 PHARMACIST 3* DHHS, NDOC - ALL PCNS 

U9085 SENIOR INSTITUTIONAL DENTIST (RANGE A)* NDOC - ALL PCNS 

U9086 SENIOR INSTITUTIONAL DENTIST (RANGE B)* NDOC - ALL PCNS 

U9087 SENIOR PHYSICIAN (RANGE C)* DHHS, NDOC - ALL PCNS 

U9088 SENIOR PSYCHIATRIST (RANGE C)* DHHS, NDOC - ALL PCNS 

LEGEND 

AG Office of the Attorney General 

AGR Department of Agriculture 

BCN (Nevada System of Higher Education) Business Center North 

BCN UNR (Nevada System of Higher Education) Business Center North, University of Nevada Reno 

B&I Department of Business & Industry 

DCNR Department of Conservation & Natural Resources 

DHHS Department of Health & Human Services 

DHHS PBH Department of Health & Human Services, Division of Public & Behavioral Health 

DMV Department of Motor Vehicles 

DPS Department of Public Safety 

ESD Department of Employment, Training & Rehabilitation, Employment Security Division 

MIN Commission on Mineral Resources, Division of Minerals 

NHP Department of Public Safety, Nevada Highway Patrol 

NDOC Department of Corrections 

NDOT Department of Transportation 

NDOW Department of Wildlife 

NSVH Office of Veterans Services, Nevada State Veterans Home 

SOS Secretary of State 

TAXI Department of Business & Industry, Nevada Taxicab Authority 

UNLV (Nevada System of Higher Education) University of Nevada Las Vegas 



 

 

 

 

 

 

      

         

 

 

     

      

 

 

 

 

 

 

  

 

  

    
  

 

    
 

 

    
 

 

     

     

    

 

 

 

 

 

     

Personnel Commission Meeting 

March 10, 2017 

FOR DISCUSSION AND POSSIBLE ACTION 

NRS 284.4066 provides for the pre-employment testing for controlled substances of applicants for 

positions affecting public safety. This law requires the appointing authority to identify the specific 

positions that affect public safety, subject to the approval of the Personnel Commission. 

The Department of Public Safety (DPS) has requested the following positions be removed from 

the classes/positions approved for pre-employment screening for controlled substances due to the 

provided reason(s): 

AGENCY 

CLASS/ 

TITLE 

CODE 

TITLE 

POSITION 

CONTROL 

NUMBER 

REASON FOR REMOVAL 

DPS 2.210 Administrative Assistant IV 4702-322 

Position was reclassified and 

DPS is requesting approval for 

pre-employment screening of 

the position in class code 7.649 

DPS 2.212 Administrative Assistant II 4733-32 
Position moved into DPS 

budget account 4702 

DPS 7.143 Accountant Technician I 4733-30 
Position moved into DPS 

budget account 4702 

DPS 7.902 IT Manager III 4733-35 Position eliminated 

DPS 7.921 IT Professional IV 4733-115 Position eliminated 

DPS 7.925 IT Professional III 4733-46 

Position moved into DPS 

budget account 4702, 

reclassified and approved for 

pre-employment screening in 

budget account 4702 and new 

class at the March 20, 2015, 

Personnel Commission 

meeting 

DPS 7.926 IT Professional II 4733-301 Position eliminated 



 

 

 

 

  

 

  

   

 

 

     

   
 

 

  
  

 

                                                                                                     

 

 

     

  

 

  

 

  

 

  

    

 

 

 

   

 

 

 

 

    
 

 

   

 

 

 

  

AGENCY 

CLASS/ 

TITLE 

CODE 

TITLE 

POSITION 

CONTROL 

NUMBER 

REASON FOR REMOVAL 

DPS 7.928 IT Technician VI 

4733-230, 

4733-235, 

4733-240 

Positions eliminated 

DPS 7.931 IT Technician V 4733-220 Position eliminated 

DPS 7.940 IT Technician III 
4733-314, 

4733-353 
Positions eliminated 

DPS 11.134 
Fingerprint/Records 

Examiner II 

4709-32, 

4709-60 
Positions eliminated 

Staff recommends the removal of these positions. 

DPS has also requested the following positions be added to the classes/positions approved for pre-

employment screening for controlled substances for the provided reason(s): 

AGENCY 

CLASS/ 

TITLE 

CODE 

TITLE 

POSITION 

CONTROL 

NUMBER 

REASON FOR ADDITION 

DPS 2.210 Administrative Assistant IV 4709-8031 

Access personally identifiable 

information and criminal 

history 

DPS 2.210 Administrative Assistant IV 

4709-8038, 

4709-8039, 

4709-8040, 

4709-8041, 

4709-8042, 

4709-8043 

Access personally identifiable 

information, criminal history 

and victim information 

DPS 2.212 Administrative Assistant II 4702-32 

Previously approved for pre-

employment screening in 

budget account 4733 and no 

change to duties 

DPS 2.212 Administrative Assistant II 

4709-8044, 

4709-8045, 

4709-8046, 

4709-8048 

Access personally identifiable 

information, criminal history 

and victim information 



  

 

  

 

  

    
 

 

   
 

 

 

 

 

   
 

 

 

 

    

 

 

 

 

    

 

 

 

 

 

        

  

 

  

 

      

  

AGENCY 

CLASS/ 

TITLE 

CODE 

TITLE 

POSITION 

CONTROL 

NUMBER 

REASON FOR ADDITION 

DPS 7.143 Accountant Technician I 4702-30 

Previously approved for pre-

employment screening in 

budget account 4733 and no 

change to duties 

DPS 7.649 Program Officer I 
4702-322, 

4709-8030 

Access personally identifiable 

information and criminal 

history 

DPS 7.649 Program Officer I 
4709-8036, 

4709-8037 

Access personally identifiable 

information, criminal history 

and victim information 

DPS 7.921 IT Professional IV 4709-8032 

Evaluate local and State 

agencies’ computer connection 

information to ensure proper 

security for access to criminal 

history, personally identifiable 

information and victim 

information and access local 

and State agencies’ secure 
facilities 

DPS 7.925 IT Professional III 4709-8033 

Evaluate local and State 

agencies’ computer connection 

information to ensure proper 

security for access to criminal 

history, personally identifiable 

information and victim 

information and access local 

and State agencies’ secure 
facilities 

DPS positions in classes 2.210, 2.212, 7.143, 7.649, 7.921 and 7.925 have previously been 

approved for pre-employment screening by the Commission. 

Staff recommends the approval of the requested positions. 

DPS has indicated that a representative will be available to answer any questions Commission 

members may have. 

































































































































































































































































































































































































  

 

 

 

 

  

       

    

 

 

 
 

 

  

 

                                                                         

                    

 
  

 
   

 

 
  

 
  

 
   

 

 
  

 
  

 
   

 

 
  

 
  

 
   

 

 
  

 

 

 

        

   

 

  

       

    

      

  

 

     

 

 

       

      

  

 

      

     

      

     

Personnel Commission Agenda 

March 10, 2017 

FOR DISCUSSION AND POSSIBLE ACTION 

The Division of Human Resource Management has conducted a maintenance review of class 

specifications in the Occupational Group(s) listed below. It is recommended that the following 

classes be revised effective: 

March 10, 2017. 

Item VI-A-1-a 

CURRENT PROPOSED 

CODE TITLE GRADE EEO-4 CODE TITLE GRADE EEO-4 

10.240 
Quality Assurance 

Specialist IV 
39 B 10.240 

Quality Assurance 

Specialist IV 
39 B 

10.241 
Quality Assurance 

Specialist III 
38 B 10.241 

Quality Assurance 

Specialist III 
38 B 

10.242 
Quality Assurance 

Specialist II 
35 B 10.242 

Quality Assurance 

Specialist II 
35 B 

10.244 
Quality Assurance 

Specialist I 
33 B 10.244 

Quality Assurance 

Specialist I 
33 B 

EXPLANATION OF CHANGE 

As part of the biennial Class Specification Maintenance Review process, the Division of Human 

Resource Management has conducted a review of the Quality Assurance Specialist series.    

In consultation with Subject Matter Experts from the Department of Health & Human Services, 

Division of Public & Behavioral Health, and the Division of Child & Family Services, as well as 

recruitment experts from the Division of Human Resource Management, it is recommended that 

minor changes be made to the series and class concept to account for changes in verbiage used, 

duties performed and to maintain consistency with formatting and structure. 

It is also recommended that minor changes be made to clarify and expand upon Special 

Requirements and Informational Notes. 

Lastly, changes were made to the Education & Experience and Entry Level Knowledge, Skills 

and Abilities to account for the above changes, as well as to maintain consistency with 

formatting and structure. 

Quality Assurance Specialists design and implement a comprehensive quality assurance program 

encompassing clinical and related disciplines at a mental health hospital, residential care facility 

or community-based program or service for individuals with intellectual disabilities who may 

have significant physical and/or mental health issues, rehabilitation facility, or a clinic which 



 

      

    

 

 

        

       

   

   

  

     

    

  

   

     

      

   

   

         

   

    

    

    

    

     

 

 

       

      

 

   

     

  

 

   

      

  

 

     

 

 

      

   

       

    

   

provides outpatient medical and psychological services, or the medical system for the 

Department of Corrections. Incumbents objectively and systematically review and evaluate the 

quality and appropriateness of client care and services, identify opportunities for improvement, 

and work with administrators and staff to resolve identified problems and deficiencies. 

10.240 – Quality Assurance Specialist IV, Grade 39: Under general direction, the Quality 

Assurance Specialist IV is assigned to plan, organize and conduct quality assurance and 

utilization reviews of medical, dental, psychological, pharmacy, and other therapeutic 

services provided by the Department of Corrections’ eight correctional institutions, thirteen 
honor camps, and two restitution centers. In addition, this position oversees and monitors 

inmate health care services provided by physicians, laboratories, hospitals, and other 

providers located in the community. Evaluate department policies, procedures and practices 

in relation to internal and external rules, regulations, and community standards; identify 

problems relating to treatment methodology, standards of care, and inmate health services; 

conduct and serve on committees to formulate solutions to service delivery problems and 

medical records maintenance; confer with medical staff to assess care provided and make 

appropriate recommendations. Develop and coordinate the utilization management system to 

monitor the daily progress of hospitalized inmates; audit medical records of inmates 

receiving care within the department’s health care system to identify patient care problems 

and variances from accepted standards of practice, and perform specific case reviews and 

conduct special investigations as requested. Conduct and/or serve on committees related to 

quality of care; conduct quality improvement studies and summarize results for 

administrative staff; provide staff training related to quality improvement; respond to the 

Governor, Legislature, members of the community, and inmate families regarding quality of 

health care provided. Train, supervise and evaluate the performance of professional, 

technical and clerical staff as assigned. 

10.241 – Quality Assurance Specialist III, Grade 38: Under general direction, incumbents 

design, implement, and oversee a comprehensive quality assurance program encompassing 

community-based programs and inpatient services at a mental health hospital or residential 

facility for individuals with intellectual disabilities who may have significant physical and/or 

mental health issues; interpret State and federal regulations regarding licensure, certification, 

health and safety; lead and participate in evaluation of facility, program and/or agency 

policies, procedures and practices in relation to internal and external rules, regulations, and 

accreditation standards; identify problems relating to treatment methodology, standards of 

care, and client services; conduct and serve on committees to formulate solutions to service 

delivery problems and medical records maintenance; conduct special investigations related to 

the delivery of health services and prepare reports as requested; serve as liaison to accrediting 

and regulatory agencies to achieve and maintain facilities licensure/accreditation; supervise 

professional, technical, and clerical staff as assigned. 

10.242 – Quality Assurance Specialist II, Grade 35: Under direction, incumbents at this 

level either 1) report to a Clinical Program Planner, agency manager or other administrator in 

an agency's central office, or 2) report to a Quality Assurance Specialist III and assist in 

performing quality assurance/improvement activities for inpatient services at a mental health 

hospital, residential facility or for community-based programs and services. Incumbents 



    

     

    

  

      

 

 

        

      

   

     

 

 

    

     

 

 

  

 

 

 

       

participate in the evaluation, design, and implementation of quality assurance/improvement 

activities for programs and services provided by the agency which may include collecting 

data to evaluate services, summarize findings, and prepare recommendations for 

improvement; participate in special analytical studies, research and projects; and assist in 

monitoring grant funds including researching information for participants, coordinating 

committee functions, and completing annual reports. 

10.244 – Quality Assurance Specialist I, Grade 33: Under close supervision, incumbents 

receive training in the performance of duties outlined in the series concept. This is the 

trainee level in the series and provides for progression to the next level upon meeting 

minimum qualifications, satisfactory performance and with the approval of the appointing 

authority. 

Throughout the course of the study, management and agency staff participated by offering 

recommendations and reviewing changes as the process progressed, and they support this 

recommendation. 

Note:  Changes, additions and/or deletions on the class specification are noted in red. 



 

   
   

     
 

  

 
    

    
    

    
    

    
     

    
 

 
     

     
      

    
   

      
   

 
 

    
       

   
 

 
    

      
   

  
 

 
       

      
    

    
    

 
 

    
       

   
    

 
   

  
      

     
 

 
          

    
 

STATE OF NEVADA 
Department of Administration 

Division of Human Resource Management 

CLASS SPECIFICATION 

TITLE GRADE EEO-4 CODE 

QUALITY ASSURANCE SPECIALIST IV 39 B 10.240 
QUALITY ASSURANCE SPECIALIST III 38 B 10.241 
QUALITY ASSURANCE SPECIALIST II 35 B 10.242 
QUALITY ASSURANCE SPECIALIST I 33 B 10.244 

SERIES CONCEPT 

Quality Assurance Specialists design and implement a comprehensive quality assurance program encompassing 
clinical and related disciplines at a mental health hospital, residential care facility or community-based 
program or service for individuals with intellectual disabilities who may also have significant physical and/or 
mental health issues [problems], rehabilitation facility, or a clinic which provides outpatient medical and 
psychological services, or the medical system for the Department of Corrections. Incumbents objectively and 
systematically review and evaluate the quality and appropriateness of client care and services, identify 
opportunities for improvement, and work with administrators and staff to resolve identified problems and 
deficiencies. 

Review and evaluate appropriateness of client services including access, outcomes and prevention; conduct case 
reviews including customer interviews and surveys, medical/clinical and case records, facility inspections, and 
agency/facility policies and procedures; assist in identification of problem areas; monitor high risk/impact areas 
and processes vulnerable to litigation, adverse publicity, or involvement of law enforcement. 

Evaluate compliance with applicable accreditation, licensing, health and safety, and funding requirements; 
develop recommendations for corrective actions including serving on committees, providing written reports and 
summaries, and presenting findings to administrators and department staff; review citations and plans of 
correction from State, federal, and accreditation reviews; participate in developing corrections and monitor 
corrections for compliance. 

Provide technical guidance to agency staff and/or contractors regarding quality assurance/improvement 
activities and requirements; ensure agency/facility staff, contractors and administration are aware of 
accreditation, licensing, funding, and human rights requirements; provide training to staff, providers, and 
outside agencies regarding federal and State regulations, program requirements, policies and procedures, 
accreditation standards, client rights, consent and confidentiality issues, due process, documentation and 
communication related topics, and other areas as required. 

Review reports of incident, abuse and neglect, rights violations, sentinel events, serious incident, treatment 
appeals and complaints; ensure applicable regulations and reporting requirements are followed; conduct 
investigations and contact [appropriate] outside enforcement agencies as appropriate; ensure client 
confidentiality and privacy as well as the security of documents, reports, and findings. 

Coordinate agency efforts to achieve and maintain accreditation; develop quality assurance/improvement 
criteria and methodology; coordinate self-assessments using accreditation standards; research, develop and 
collate data for pre-survey information packets; coordinate, write, and organize information incorporated into 
official corrective action plans submitted by the agency in response to survey or statements of deficiencies and 
findings. 

Prepare narrative and statistical reports; [for management;] participate in budget preparation; [for area of 
responsibility;] monitor and control expenditure of funds for staffing, equipment, supplies and other areas as 
required. 



    
    

    
     

   

 
 

 
 

 
 

 
 

     
  

    
     

 
 

  
  

    
 

 
    

       
    

 
 

      
       

    
 

 
  

 
     

    
     

  
      

  
     

    
   

   
 

 
        

        
       

      
      

      
     
      

  
 
 

QUALITY ASSURANCE SPECIALIST IV 39 B 10.240 
QUALITY ASSURANCE SPECIALIST III 38 B 10.241 
QUALITY ASSURANCE SPECIALIST II 35 B 10.242 
QUALITY ASSURANCE SPECIALIST I 33 B 10.244 
Page 2 of 6 

Perform related duties as assigned. 

****************************************************************************************** 

CLASS CONCEPTS 

Quality Assurance Specialist IV: Under general direction, the Quality Assurance IV is assigned to plan, 
organize and conduct quality assurance and utilization reviews of medical, dental, psychological, pharmacy, and 
other therapeutic services provided by the Department of Corrections’ eight correctional institutions, thirteen 
honor camps, and two restitution centers. In addition, this position oversees and monitors inmate health care 
services provided by physicians, laboratories, hospitals, and other providers located in the community. 

Evaluate department policies, procedures and practices in relation to internal and external rules, regulations, and 
community standards; identify problems relating to treatment methodology, standards of care, and inmate health 
services; conduct and serve on committees to formulate solutions to service delivery problems and medical 
records maintenance; confer with medical staff to assess care provided and make appropriate recommendations. 

Develop and coordinate the utilization management system to monitor the daily progress of hospitalized 
inmates; audit medical records of inmates receiving care within the department’s health care system to identify 
patient care problems and variances from accepted standards of practice, and perform specific case reviews and 
conduct special investigations as requested. 

Conduct and/or serve on committees related to quality of care; conduct quality improvement studies and 
summarize results for administrative staff; provide staff training related to quality improvement; respond to the 
Governor, Legislature, members of the community, and inmate families regarding quality of health care 
provided. 

Train, supervise and evaluate the performance of professional, technical and clerical staff as assigned. 

Quality Assurance Specialist III: Under general direction, incumbents design, implement, and oversee a 
comprehensive quality assurance program encompassing community-based programs and inpatient services at a 
mental health hospital or residential facility for individuals with intellectual disabilities who may have 
significant physical and/or mental health issues; [problems;] interpret State and federal regulations regarding 
licensure, certification, [and] health and safety; lead and participate in evaluation of facility, program and/or 
agency policies, procedures and practices in relation to internal and external rules, regulations, and accreditation 
standards; identify problems relating to treatment methodology, standards of care, and client services; conduct 
and serve on committees to formulate solutions to service delivery problems and medical records maintenance; 
conduct special investigations related to the delivery of health services and prepare reports as requested; serve 
as liaison to accrediting and regulatory agencies to achieve and maintain facilities licensure/accreditation; 
supervise professional, technical, and clerical staff as assigned. 

Quality Assurance Specialist II: Under direction, incumbents at this level either 1) report to a Clinical 
Program Planner, agency manager or other administrator in an agency's central office, or 2) report to [assist] a 
Quality Assurance Specialist III and assist in performing quality assurance/improvement activities for inpatient 
services at a mental health hospital, [or] residential facility or for [which includes] community-based programs 
and services. Incumbents participate in the evaluation, design, and implementation of quality 
assurance/improvement activities for programs and services provided by the agency[;] which may include 
collecting data to evaluate services, summarize findings, and prepare recommendations for improvement; 
participate in special analytical studies, research and projects; and assist in monitoring grant funds including 
researching information for participants, coordinating committee functions, and completing annual reports. 



    
    

    
     

   

 
  

 
          

          
       

     
  

 
 

 
 

 
 

 
      

       
     

     
  

       
      

 
 

 
 

    
    

        
 

         
 

 
 

 
      

    
     

   
       

  
 

 
        

         
     

    
   

         
     

       
  

    
    

QUALITY ASSURANCE SPECIALIST IV 39 B 10.240 
QUALITY ASSURANCE SPECIALIST III 38 B 10.241 
QUALITY ASSURANCE SPECIALIST II 35 B 10.242 
QUALITY ASSURANCE SPECIALIST I 33 B 10.244 
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CLASS CONCEPTS (cont’d) 

Quality Assurance Specialist I: Under [general] close supervision, incumbents receive training in the 
performance of duties outlined in the series concept. This is the trainee level in the series and provides for 
progression to the next level upon meeting minimum qualifications, satisfactory performance and with the 
approval of the appointing authority. [and gain experience in quality assurance/improvement activities 
including auditing, service review and statistical analysis techniques.  This is the entry level in the series.] 

****************************************************************************************** 

MINIMUM QUALIFICATIONS 

SPECIAL REQUIREMENTS: 

 Some positions require experience applying and interpreting standards including, but not limited to, 
The Joint Commission (TJC), [on Accreditation of Healthcare Organizations (JCAHO) standards,] 
Accreditation Council Outcome Measures, Medicaid guidelines and/or [Health Care Finance 
Administration (HCFA)] Centers for Medicaid and Medicare Services regulations in a health care 
setting or applicable State standards.  Such requirements will be designated at the time of recruitment. 

* Pursuant to NRS 284.4066, some positions in this series have been identified as affecting public safety. 
Persons offered employment in these positions must submit to pre-employment screening for controlled 
substances.   

INFORMATIONAL NOTES: 

* Some positions require applicants to meet federal guidelines for Qualified Intellectual Disabilities 
Professional (QIDP) designation or have an Early Childhood Special Education teaching endorsement 
at the time of appointment and as a condition of continuing employment. Such requirements will be 
designated at the time of recruitment. 

* Pursuant to NRS 632, a Bachelor’s degree from a school of professional nursing approved by the State 
Board of Nursing is equivalent to a Bachelor’s degree from an accredited college or university. 

QUALITY ASSURANCE SPECIALIST IV 

EDUCATION AND EXPERIENCE: Bachelor’s degree from an accredited college or university in nursing 
or related field and four years of [increasingly responsible] professional experience in an institutional 
setting reviewing and evaluating health care, mental health care, or disability services including performing 
program evaluation, quality assurance/improvement, and/or utilization review activities; OR an equivalent 
combination of experience and education, above the Bachelor’s degree level, as described above. (See 
Special Requirements and Informational Notes) 

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application): 
Working knowledge of: quality assurance and/or utilization review audit and compliance activities 
including application of community and regulatory standards; application of the nursing process including 
assessment, diagnosis, planning, intervention and evaluation as applied to quality assurance and utilization 
review activities; uses, effects, side effects and interactions of commonly prescribed medications for 
physical ailments and psychological problems; laboratory tests and diagnostic procedures; typical courses of 
a variety of illnesses, injuries and conditions; physical restraint techniques and procedures appropriate to 
specific situations in a correctional setting; agency policies and procedures related to healthcare services and 
standards; principles and practices of supervision and training. Ability to: read and interpret court orders 
and decisions related to inmate health care; assist the Quality Improvement Committee in internal 
investigations related to quality of care issues; monitor the care of inmates hospitalized outside the 
correctional system; supervise and evaluate the performance of assigned personnel; solicit cooperation of 
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MINIMUM QUALIFICATIONS (cont’d) 

QUALITY ASSURANCE SPECIALIST IV (cont’d) 

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application): 
staff in identifying needed changes and formulating solutions; prepare each hospital service area for audits; 
train, supervise and evaluate the performance of assigned personnel; and all knowledge, skills and abilities 
required at the lower levels. 

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job): 
Working knowledge of: Department of Corrections policies and procedures related to custody, security 
and classification; limitations of medical services available at various correctional facilities within the State; 
outside specialists and facilities in various communities which may provide services to inmates. General 
knowledge of: federal forensic laws. Ability to: review medical records and evaluate the appropriateness, 
timeliness and quality of care provided; conduct special studies and case reviews as requested by 
department administrators and/or the medical director. 

QUALITY ASSURANCE SPECIALIST III 

EDUCATION AND EXPERIENCE: Bachelor’s degree from an accredited college or university in nursing, 
social work, human development, special education, health science, public health, or other behavioral or 
social science and four years of professional experience[, three years of which included increasingly 
responsible experience] performing program evaluation, quality assurance/improvement, and/or utilization 
review activities for a human services program or agency; [OR a Bachelor’s degree from an accredited 
college or university in one of the majors listed above and four years of increasingly responsible 
professional experience performing program evaluation, quality assurance/improvement and/or utilization 
review activities for a human services program;] OR two years of experience as a Quality Assurance 
Specialist II in Nevada State service; OR an equivalent combination of education and experience, above 
the Bachelor’s degree level, as described above.  (See Special Requirements and Informational Notes) 

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application): 
Working knowledge of: auditing procedures and evaluation techniques for comprehensive services 
including hospital or residential services and community based programs; OSHA rules and regulations, and 
principles of workplace safety; quality improvement concepts and processes in organizations; 
appropriateness and adequacy of psychological, psychiatric and clinical services in residential, inpatient, 
and community-based services; accepted practices and methods used in designing quality 
assurance/improvement reviews and audits; professional credentialing requirements. Ability to: plan, 
organize, and direct a quality assurance program for a hospital, [or] residential care facility, or community 
based program; inspect and audit [healthcare] services and systems to determine compliance with 
accreditation and regulatory standards; read and interpret technical reports and documents and reference 
manuals and apply information in determining compliance with accreditation and regulatory requirements; 
establish and coordinate an internal review process; provide technical assistance and training to facility 
and/or community-based services staff and/or contractors related to quality assurance/improvement and 
accreditation standards; organize and lead performance improvement teams; coordinate facility and/or 
agency quality assurance/improvement activities with department policies, procedures, and directives; serve 
as the facility’s and/or agency’s liaison with accrediting, regulatory, licensing and other governing bodies; 
perform statistical computations and comparisons; assist committees in analyzing issues and formulating 
recommendations consistent with quality assurance goals; solicit cooperation of existing staff in identifying 
needed changes and formulating solutions; write recommendations which integrate best practices, current 
research, and professional and national literature; and all knowledge, skills and abilities required at the 
lower levels. 



    
    

    
     

   

 
  

 
  

 
  

     
      

          
     

 
 

 
 

       
 

   
      

      
         

      
         
         

  
 

 
      

 
   

  
    

    
    

   
       

     
    

 
 

  
     

 
 

 
 

       
 

      
            

     
       

       
 

 

QUALITY ASSURANCE SPECIALIST IV 39 B 10.240 
QUALITY ASSURANCE SPECIALIST III 38 B 10.241 
QUALITY ASSURANCE SPECIALIST II 35 B 10.242 
QUALITY ASSURANCE SPECIALIST I 33 B 10.244 
Page 5 of 6 

MINIMUM QUALIFICATIONS (cont’d) 

QUALITY ASSURANCE SPECIALIST III (con’d) 

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job): 
[(These are identical to the Entry Level Knowledge, Skills and Abilities required for Quality Assurance 
Specialist IV.)] Working knowledge of: agency policies and procedures related to services and standards; 
principles and practices of supervision and training. Ability to: solicit cooperation of staff and/or 
contractors in identifying needed changes and formulating solutions; prepare each agency service area 
for audits; train, supervise and evaluate the performance of assigned personnel. 

QUALITY ASSURANCE SPECIALIST II 

EDUCATION AND EXPERIENCE: Bachelor’s degree from an accredited college or university in nursing, 
social work, human development, special education, health science, public health, or other behavioral or 
social science and two years of professional experience, which included one year of experience providing 
client services in a human services field and one year of experience [of] performing program evaluation, 
quality assurance/improvement, and/or utilization review activities for a human services program; [OR a 
Bachelor’s degree from an accredited college or university in one of the majors listed above and two years 
of experience performing program evaluation, quality assurance/improvement, and/or utilization review 
activities for a human services program;] OR one year of experience as a Quality Assurance Specialist I in 
Nevada State Service; OR an equivalent combination of experience and education, above the Bachelor’s 
degree level, as described above. (See Special Requirements and Informational Notes) 

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application): 
Working knowledge of: accepted practices and methods used in designing quality assurance/improvement 
reviews and audits; medical/behavioral terminology; data collection methods and statistical analysis 
techniques; State and federal laws pertaining to inpatient and/or residential practices and procedures; 
accreditation standards for human services programs; medical/clinical or client records documentation 
standards and procedures. Ability to: locate, analyze, interpret, and apply information, data, and research 
findings; write narrative and statistical reports, recommendations, correspondence and other materials using 
computerized graphics and presentation software; provide technical assistance for agencies regarding 
quality assurance/improvement and accreditation standards; apply accreditation, licensing, and certification 
standards to specific situations; provide training in quality assurance standards and compliance 
requirements; evaluate program effectiveness, recognize existing or potential problems, and formulate 
recommendations for corrective action; develop surveys and questionnaires to produce reliable and valid 
data; and all knowledge skills and abilities required at the lower level. 

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job): 
(These are identical to the Entry Level Knowledge, Skills and Abilities required for Quality Assurance 
Specialist III.) 

QUALITY ASSURANCE SPECIALIST I 

EDUCATION AND EXPERIENCE: Bachelor’s degree from an accredited college or university in nursing, 
social work, human development, special education, health science, public health, or other behavioral or 
social science and one year of professional experience providing client services in a human services field or 
[OR a Bachelor’s degree from an accredited college or university in one of the majors listed above and] one 
year of professional experience performing program evaluation, quality assurance/improvement and/or 
utilization review activities for a human services program; OR an equivalent combination of experience 
and education, above the Bachelor’s degree level, as described above. (See Special Requirements and 
Informational Note) 



    
    

    
     

   

 
  

 
  

 
 

     
    

 
   

  
       

  
     

 
 

 
  

     
 

 
    

 
 
     

     

     

     

     

     

     
 
 

QUALITY ASSURANCE SPECIALIST IV 39 B 10.240 
QUALITY ASSURANCE SPECIALIST III 38 B 10.241 
QUALITY ASSURANCE SPECIALIST II 35 B 10.242 
QUALITY ASSURANCE SPECIALIST I 33 B 10.244 
Page 6 of 6 

MINIMUM QUALIFICATIONS (cont’d) 

QUALITY ASSURANCE SPECIALIST I (cont’d) 

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application): 
General knowledge of: mental illness or intellectual disabilities; current community standards in human 
services and safeguards to protect human rights; psychology, human development, theories of learning, 
psychotherapy, and behavior analysis; human services delivery systems; medical/behavioral terminology; 
data collection and analysis techniques. Ability to: read and understand clinical and statistical reports; 
conduct interviews to obtain consumer feedback; make observations and objectively report findings; 
recognize and evaluate services, planning, and related issues; assist in formulating recommendations for 
improved services; accurately compile information from various sources; learn, understand, and apply 
applicable laws, standards and policies; operate a personal computer and word processing, spreadsheet, and 
relational database software programs; establish positive working relationships with others and work as part 
of a team. 

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job): 
(These are identical to the Entry Level Knowledge, Skills and Abilities required for Quality Assurance 
Specialist II.) 

This class specification is used for classification, recruitment and examination purposes. It is not to be 
considered a substitute for work performance standards for positions assigned to this class.  

10.240 10.241 10.242 10.244 

ESTABLISHED: 7/1/99P 7/1/99P 7/1/99P 7/1/99P 

10/2/98PC 10/2/98PC 10/2/98PC 10/2/98PC 

REVISED: 7/1/03LG 7/1/03LG 7/1/03LG 7/1/03LG 

REVISED: 3/9/16UC 3/9/16UC 3/9/16UC 3/9/16UC 

REVISED: 3/10/17PC 3/10/17PC 3/10/17PC 3/10/17PC 



  

 

 

 

 

  

       

    

   

 

 
 

 

  

 

                                                                         

                    

           

           

 

 

 

   

   

 

    

         

   

 

 

     

      

    

         

  

 

   

 

     

     

   

      

   

 

       

Personnel Commission Agenda 

March 10, 2017 

FOR DISCUSSION AND POSSIBLE ACTION 

The Division of Human Resource Management has conducted a maintenance review of class 

specifications in the Occupational Group(s) listed below. It is recommended that the following 

classes be revised effective: 

March 10, 2017. 

Item VI-A-2-a 

CURRENT PROPOSED 

CODE TITLE GRADE EEO-4 CODE TITLE GRADE EEO-4 

10.615 Speech Pathologist II 35 B 10.615 Speech Pathologist II 35 B 

10.619 Speech Pathologist I 33 B 10.619 Speech Pathologist I 33 B 

EXPLANATION OF CHANGE 

The Nevada Department of Administration, Division of Human Resource Management, 

conducted a class specification maintenance review for the Speech Pathologist series.  

In coordination with subject matter experts from the Department of Health and Human Services 

(DHHS), Division of Aging and Disability Services, it is recommended that revisions be made to 

the series concept and minimum qualifications to update occupational language and to reflect 

current methods and practices being used by DHHS’s Division of Aging and Disability Services. 

Language was added and/or removed to clarify the scope of the Speech Pathologist within and 

outside of the Nevada Early Intervention Services program. Also, reference to “Video 

Fluoroscopic Evaluations” was removed, as this is a procedure that is completed in a medical 

setting and not individual homes. Additionally, the title of the cited Public Law, and language to 

clarify all codes that apply to the work of Speech Pathologists, was added. 

Under general direction, Speech Pathologists provide specialized therapeutic services involving 

the measurement, testing, identification, diagnosis, prediction, treatment, case management, 

counseling, coaching and supporting of individuals with communication needs and disorders; 

deficiencies in sensory, perceptual, motor, cognitive and social skills necessary for 

communication; and sensorimotor dysfunctions of the mouth, pharynx and larynx. Therapeutic 

services may be provided in residential, outpatient, home, childcare, community or clinic settings 

for children and/or adults with speech and language delays, audiological difficulties, mental 

illness and/or developmental disabilities. 



        

    

 

 

       

      

         

        

 

 

    

      

 

 

  

 

 

 

 

10.615 – Speech Pathologist II, Grade 35: Under general direction, incumbents perform the 

full range of duties outlined in the series concept including advanced, specialized evaluations 

and interventions. 

10.619 – Speech Pathologist I, Grade 33: Under direction, incumbents acquire skills and 

experience in performing the duties outlined in the series concept. Incumbents satisfactorily 

completing one year as a Speech Pathologist I in a trainee capacity, and with the 

recommendation of the appointing authority, may progress to Speech Pathologist II. This is 

the entry level in the series. 

Throughout the course of the study, management and agency staff participated by offering 

recommendations and reviewing changes as the process progressed. Management and agency 

staff support this recommendation. 

Note: Changes, additions and/or deletions on the class specification are noted in red. 



 

    
   

     
 

  

 
 

    
    

    
    

    
 

 
   

  
  

   
      

       
  

 
    

     
 

 
     

    
     

    
          

 
 

  
     

      
 

 
       

      
      

   
 

   
     

 
 

      
      

 
 

   
   

  
 

   
      

 
 

STATE OF NEVADA 
Department of Administration 

Division of Human Resource Management 

CLASS SPECIFICATION 

TITLE GRADE EE0-4 CODE 

SPEECH PATHOLOGIST II 35 B 10.615 
SPEECH PATHOLOGIST I 33 B 10.619 

SERIES CONCEPT 

Under general direction, Speech Pathologists provide specialized therapeutic services involving the 
measurement, testing, identification, diagnosis, prediction, treatment, case management [and], counseling, 
coaching and supporting of individuals with communication [problems]needs and disorders; deficiencies in 
sensory, perceptual, motor, cognitive and social skills necessary for communication; and sensorimotor 
dysfunctions of the mouth, pharynx and larynx. Therapeutic services may be provided in residential, outpatient, 
home, childcare, community or clinic settings for children and/or adults with speech and language delays, 
audiological difficulties, mental illness and/or developmental disabilities. 

Develop speech pathology goals and objectives to meet the needs of the population served; participate in 
committees and activities of the facility in developing service delivery needs assessments and evaluations, 
policies and procedures; and participate in accrediting and quality review programs as assigned. 

Evaluate speech, language, communication, and swallowing skills of clients; interview parents or primary 
caretakers for subjective and objective information; may utilize questionnaires and child development 
inventories to obtain developmental histories; review the findings of physicians and other professionals; 
administer and interpret results of standardized and non-standardized test instruments to determine the 
patient's/client’s current level of functioning; and analyze all data in order to formulate a diagnosis and prepare 
an evaluation. 

Formulate individual treatment plans that outline the goals, strategies and method of treatment; review 
assessments and diagnostic findings, medical reports and other data; select individual or group therapy and 
recommend the purchase of communication equipment or assistive devices to improve or augment speech, 
language, and/or swallowing skills. 

Implement treatment plans by conducting individual, group therapy[,] or staff facilitated therapy to increase the 
individual's level of functioning; and [instruct] counsel, coach and support parents or other caregivers in 
[developmental] implementing activities and intervention techniques to use [at home] in their daily routines to 
enhance the patient's/client’s developmental progress. 

Maintain current knowledge of technological advancements in communication equipment and assistive devices; 
research professional literature; attend workshops and seminars; and network with colleagues to keep abreast of 
developments in the field. 

Participate in interdisciplinary team meetings to obtain and provide information concerning treatment and 
patient/client progress; provide recommendations for speech and language therapy; and coordinate efforts in 
specific areas of treatment. 

Maintain charts and records related to patient/client progress; document information concerning assessments, 
treatment modifications, and pertinent medical data; write comprehensive evaluation, treatment, prior 
authorization requests and progress reports. 

Establish and maintain professional working relationships with outside agencies, schools, teachers, aides, 
therapists, community training centers, early intervention centers and others as necessary to coordinate 
treatment efforts and optimize the speech and language skills of patients/clients. 



    
    

   

  
 

     
 

 
     

  
    
    

 
 

 
 

 
 

      
  

 
     

        
      

 
 

 
 

 
 

 
         

       
 

 
 

 
      

    
 

 
 

     
  

    
    

    
       

     
   

   
  

 
 

  
         

      
   

 

SPEECH PATHOLOGIST II 35 B 10.615 
SPEECH PATHOLOGIST I 33 B 10.619 
Page 2 of 3 

SERIES CONCEPT (cont’d) 

Supervise direct care personnel, technical staff, and/or student interns who assist in diagnostic testing and 
implementation of individual and group therapy; evaluate performance and develop reports as required. 

Provide in-service training for residential, early intervention or treatment staff and parents including training in 
sign language, augmentative communication systems, dysphagia management techniques, and other speech and 
language issues as identified; provide instruction and demonstrate specialized techniques to [remediate] 
improve the [problems] outcomes of individual patients/clients. 

Perform related duties as assigned. 

****************************************************************************************** 
CLASS CONCEPTS 

Speech Pathologist II: Under general direction, incumbents perform the full range of duties outlined in the 
series concept including advanced, specialized evaluations and interventions.  

Speech Pathologist I: Under direction, incumbents acquire skills and experience in performing the duties 
outlined in the series concept. Employees satisfactorily completing one year as a Speech Pathologist I in a 
trainee capacity, and with the recommendation of the appointing authority, may progress to Speech Pathologist 
II.  This is the entry level in the series. 

****************************************************************************************** 
MINIMUM QUALIFICATIONS 

SPECIAL REQUIREMENT: 

* Some positions require licensure as a speech pathologist by the Nevada Board of Examiners for 
Audiology and Speech Pathology at the time of appointment and as a condition of continuing 
employment. 

SPEECH PATHOLOGIST II 

EDUCATION AND EXPERIENCE: Applicants must possess a Certificate of Clinical Competency from 
the American Speech-Language-Hearing Association including completion of the Clinical Fellowship Year 
(CFY).  (See Special Requirement) 

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application): 
Working knowledge of: normal and abnormal communication development; oral peripheral examination 
techniques; speech therapy assessment and intervention techniques; identification, evaluation and diagnosis 
of communication disorders; treatment modalities for communication disorders; operation, use and care of 
sophisticated equipment and assistive devices used in speech and language therapy; dysphagia management 
techniques; prosthetic devices and their application; teaching resource materials and activities that remediate 
speech and language problems. Ability to: provide advanced level therapeutic services specific to the 
population served; counsel[ and instruct], coach and support patients/clients, parents and caretakers in 
specific techniques and activities designed to develop and improve communication; maintain current 
knowledge of developments in the field including innovative therapeutic methods, equipment and 
assessment tools; provide work direction to support staff and others as assigned; and all knowledge, skills 
and abilities required at the lower level. 

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job): 
General knowledge of: Public Law 94-142: Individuals with Disabilities Education Act, Title XIX 
regulations, diagnostic medical and mental disorders codes, procedural service codes and agency policies 
related to patient/client care and services provided; State purchasing procedures and personnel regulations. 



    
    

   

  
 

 
 

      
    

   
         

 
 

  
   

  
   

 
      

     
      

     
      

    
    

      
     

    
      

       
      

    
     

     
 

 
  

 
 

 
 

    
 

 
   

   
   

   
   

   
   

   
   
   

   
 

SPEECH PATHOLOGIST II 35 B 10.615 
SPEECH PATHOLOGIST I 33 B 10.619 
Page 3 of 3 

MINIMUM QUALIFICATIONS (cont’d) 

SPEECH PATHOLOGIST I 

EDUCATION AND EXPERIENCE: Master's degree from an accredited college or university in speech 
pathology, speech/language pathology, speech pathology and audiology, language and speech pathology, 
communication disorders, communication disorders and science, or speech and hearing science and received 
a passing score on the National Examination for Speech Pathology and Audiology. (See Special 
Requirement) 

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application): 
General knowledge of: normal and abnormal communication development; oral peripheral examination 
techniques; communication equipment and assistive devices for individuals with speech, language, 
communication and swallowing impairments; speech therapy assessment and intervention techniques; 
identification, evaluation and diagnosis of communication disorders; treatment modalities for 
communication disorders; operation, use and care of equipment used in speech and language therapy; 
dysphagia management techniques; prosthetic devices and their application; teaching resource materials and 
activities that remediate speech and language problems; basic counseling skills; community resources 
available for treatment; funding sources for augmentative devices; related therapies such as physical and 
occupational therapy. Ability to: select and administer appropriate assessment instruments [including 
Video Fluoroscopic Evaluations]; interpret tests and assessment instruments; develop a treatment plan; 
prepare written reports related to patient/client evaluation, treatment, progress, strengths and [problems] 
needs; make presentations to interdisciplinary team members and other health care professionals; counsel, 
coach and support parents and guardians regarding patient’s/client’s developmental skill needs and level of 
functioning; obtain accurate information through interviewing; structure therapy activities to develop and 
maintain speech, swallowing and communication skills; develop, assign and communicate [home practice 
assignments to] intervention strategies for parents or caretakers through the use of specific behavioral and 
therapeutic approaches; assess patient/client progress through subjective and objective means; instruct other 
staff in speech pathology concepts, techniques and objectives; determine the need for referral to other 
professionals for related services; work both independently and as a member of an interdisciplinary team; 
maintain and document information in the [medical] case file; prioritize work assignments and caseload 
needs.  

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES (typically acquired on the job): 
(These are identical to the Entry Level Knowledge, Skills and Abilities required for Speech Pathologist II.) 

This class specification is used for classification, recruitment and examination purposes. It is not to be 
considered a substitute for work performance standards for positions assigned to this class.  

10.615 10.619 
ESTABLISHED: 7/56 10/1/67 
REVISED: 10/1/67 7/1/87-12P 

4/11/86PC 
REVISED: 7/1/87-12P 

4/11/86PC 
REVISED: 7/1/99P 7/1/99P 

10/2/98PC 10/2/98PC 
REVISED: 3/20/15PC 3/20/15PC 
REVISED: 3/10/17PC 3/10/17PC 



  

 

 

 

 

  

       

    

 

 

 
 

 

  

 

  

            

 
  

 
      

 
  

 
      

 

 
 

        

      

 

 

 

   

    

    

     

  

 

    

    

    

       

 

 

    

 

 

    

     

 

Personnel Commission Agenda 

March 10, 2017 

FOR DISCUSSION AND POSSIBLE ACTION 

The Division of Human Resource Management has conducted a maintenance review of class 

specifications in the Occupational Group(s) listed below. It is recommended that the following 

classes be revised effective: 

March 10, 2017. 

Item VI-B-1-a 

CURRENT PROPOSED 

CODE TITLE GRADE EEO-4 CODE TITLE GRADE EEO-4 

12.133 
DETR Business Process 

Analyst II 
38 B ABOLISHED 

12.132 
DETR Business Process 

Analyst I 
36 B ABOLISHED 

EXPLANATION OF CHANGE 

As part of the biennial Class Specification Maintenance Review process, the Division of Human 

Resource Management (DHRM) has conducted a review of the DETR Business Process Analyst 

series.    

In consultation with Subject Matter Experts from the Department of Employment, Training & 

Rehabilitation (DETR) it was determined that the series and class concepts and the minimum 

qualifications are comparable to the Business Process Analyst (7.655) series and that it would be 

beneficial to reclassify the existing DETR Business Process Analyst positions to the Business 

Process Analyst series. This change allows for greater recruitment potential as the Business 

Process Analyst I can be utilized as either a trainee level or a sub-journey level.  

As a result of the above, DETR submitted NPD-19’s for positions classified at the DETR 
Business Process Analyst II to be reclassified to the Business Process Analyst III and positions 

classified at the DETR Business Process Analyst I to be reclassified to the Business Process 

Analyst II levels. These NPD-19’s were approved by DHRM and the Interim Finance 
Committee on 10-25-2016.  These changes were budget neutral. 

Due to the series no longer being utilized, it is therefore recommended that the DETR Business 

Process Analyst series be abolished. 

Throughout the course of the study, management and agency staff participated by offering 

recommendations and reviewing changes as the process progressed, and they support this 

recommendation. 



  

 
 

                                                                                                                                                                                        

Note:  Changes, additions and/or deletions on the class specification are noted in red. 



 

    
   

     
 

  

 
 

    
 

    
     

 
 

 
 

      
   

    
  

    
    

  
 

          
        

  
 

 
   

    
    

 
 

    
  
 

 
          

   
 

     
   

      
     

 
 

  
 

 
     

 
     

  
 

 
 

 

STATE OF NEVADA 
Department of Administration 

Division of Human Resource Management 

CLASS SPECIFICATION 

[TITLE GRADE EEO-4 CODE 

DETR BUSINESS PROCESS ANALYST II 38 B 12.133 
DETR BUSINESS PROCESS ANALYST I 36 B 12.132 

SERIES CONCEPT 

DETR Business Process Analysts are located in a central administrative program staff support section and apply 
knowledge of the agency’s program areas to assist the Department’s Information Development and Processing 
Division with information systems analysis and design. Incumbents provide technical expertise regarding 
DETR programs and serve as team members and leaders involved in automated system development and 
enhancement. This series is distinguished from others by the focus on business process analysis in relation to 
the agency’s automated systems. Positions allocated to this series must spend at least fifty percent of the time 
on information technology projects/systems. 

Serve as a subject matter expert regarding DETR programs and activities; identify work processes that may be 
automated; define potential benefits of proposed system or deficiencies to be corrected in the existing system; 
analyze information regarding the impact of changes in State, federal, or departmental policy on automated 
systems and procedural processes within program area. 

Develop and document business and functional requirements for proposed projects; develop work/data flow 
diagrams that illustrate and describe functional processes of the system including identification of required 
interfaces to external systems/entities; define and document data definitions and relationships to be used in the 
foundation of systems development; and track project progress and costs. 

Prepare automated system test plans; document and review test results to assess the accuracy and completeness 
of program code; consult with programmers regarding the technical requirements, clarifications and logic, and 
deficiencies of programs. 

Prepare end user procedures; develop training material and train staff on the use of the system/software either 
individually or in a classroom setting; monitor quality assurance for a variety of programs. 

Research and evaluate computer hardware and software needs; initiate system work requests and work with 
programming staff to test and support implementation of system changes; develop transition plans; devise and 
implement procedure modifications; develop procedural alternatives in the absence of properly operating 
software; assist data processing staff in developing bridging specifications to program areas that interact with 
computer processes and output; prepare documentation for the computer system manual. 

Design, develop, manage, and maintain databases, electronic forms, Web applications, and Web site 
information program areas and special projects/events. 

Analyze and interpret new and revised federal and State laws and regulations; participate in program planning, 
budgeting, quality assurance, procedure development and evaluation, and training development and presentation 
for a variety of programs related to unemployment insurance benefits, employer unemployment tax 
contributions, workforce investment and rehabilitation services.  

Perform related duties as assigned. 

****************************************************************************************** 



    
    

   
 

 

 
 

 
     

        
   

   
      

    
   

      
  

 
       

 
 

 
 

 
 

 
 

   
 

   
 

       
 

     
     

      
    

   
        

    
 

 
 

    
  

       
    

   
     

         
      

     
      

 
 

   
       

   
        

    
 

[DETR BUSINESS PROCESS ANALYST II 38 B 12.133 
DETR BUSINESS PROCESS ANALYST I 36 B 12.132 
Page 2 of 4] 

CLASS CONCEPTS 

DETR Business Process Analyst II: Under general direction, incumbents are distinguished from DETR 
Business Process Analyst I positions by responsibility for long range, broad based planning for a variety of 
complex automated programs and policy development affecting major aspects of the work unit’s 
activities/functions. Incumbents serve as project managers on Integrated Project Teams with responsibility for 
defining and managing the project scope and objectives; managing project funding, resource allocation, 
timelines, status reports, and implementation plans; preparing project justifications; implementing projects; 
reviewing work and providing technical and professional guidance to subordinate staff and contractors. This 
level is also distinguished from the lower level by supervisory authority for subordinate Business Process 
Analysts and/or ESD Program Specialists. 

DETR Business Process Analyst I: Under general direction, incumbents perform the full range of duties 
described in the series concept for multiple programs and computer applications. 

****************************************************************************************** 

MINIMUM QUALIFICATIONS 

SPECIAL REQUIREMENT: 

* A valid driver’s license at time of appointment and as a condition of continuing employment. 

DETR BUSINESS PROCESS ANALYST II 

EDUCATION AND EXPERIENCE: Bachelor’s degree from an accredited college or university in 
business or public administration, a field of social science or related field and two years of professional level 
experience in a related program area analyzing, interpreting, and implementing program laws regulations, 
policies and procedure, which included one year of experience applying recognized data processing 
concepts to business process planning and analyses; OR graduation from high school and four years of 
professional level experience in a related program area analyzing, interpreting, and implementing program 
laws regulations, policies and procedure, which included one year of experience applying recognized data 
processing concepts to business process planning and analyses; OR one year of experience as a DETR 
Business Process Analyst I; OR an equivalent combination of education and experience. (See Special 
Requirement 

ENTRY LEVEL KNOWLEDGE, SKILLS AND ABILITIES (required at time of application): 
Working knowledge of: system documentation principles; data processing concepts including general 
database, system security, data communication, and multiple platform strengths and weaknesses; business 
process planning and analysis. General knowledge of: basic principles and practices of training and 
providing procedural direction to others; project team dynamics. Ability to: plan, implement and maintain 
information systems on an agency-wide basis; perform feasibility studies/cost benefit analysis for 
information systems; set priorities which accurately reflect the relative importance of department and/or 
division goals and objectives. Skill in: researching, writing and presenting program plans, complex 
narrative and statistical reports, requests for proposals and speeches; interpreting and applying broad and 
ambiguous statutes and regulations to specific situations; establishing and maintaining project priorities, 
timelines and completion dates; providing technical and professional guidance to staff; and all knowledge, 
skills and abilities required at the lower level. 

FULL PERFORMANCE KNOWLEDGE, SKILLS, AND ABILITIES (typically acquired on the job): 
Detailed knowledge of: the flow of internal and external information within the organization. Working 
knowledge of: DETR’s organizational structure, functions, and business plan; State and federal laws, 
statutes, policies and procedures pertaining to the organization. General knowledge of: State personnel 
rules for supervision of personnel.  Ability to: forecast, analyze, and monitor project costs; supervise 



    
    

   
 

 

  
 

   
 

 
   

    
      

         
 

 
   

 
       

    
     

     
   

    
  

   
  

 
  

        
    

  
        

        
     

     
  
     

      
   

   
        

    
 

  
     

 
 

   
       

    
    

     
    

     
    

      
        

  

[DETR BUSINESS PROCESS ANALYST II 38 B 12.133 
DETR BUSINESS PROCESS ANALYST I 36 B 12.132 
Page 3 of 4] 

MINIMUM QUALIFICATIONS (cont’d) 

DETR BUSINESS PROCESS ANALYST II (cont’d) 

FULL PERFORMANCE KNOWLEDGE, SKILLS, AND ABILITIES (cont’d) 
subordinate professional staff; evaluate performance, assess training needs, and recommend and document 
disciplinary actions; develop long range, broad based plans for a variety of complex programs; prepare 
project justifications. Skill in: coordinating various facets of highly complex programs with internal staff, 
community and business representatives, and political entities by determining the time, place and sequence 
of actions to be taken based on analysis of data. 

DETR BUSINESS PROCESS ANALYST I 

EDUCATION AND EXPERIENCE: Bachelor’s degree from an accredited college or university in 
business or public administration, a field of social science or related field and one year of professional level 
experience in a related program area analyzing, interpreting, and implementing program laws, regulations, 
policies and procedures, which included experience applying recognized data processing concepts to 
business process planning and analyses; OR graduation from high school and three years of professional 
level experience in a related program area analyzing, interpreting, and implementing program laws 
regulations, policies and procedures, which included experience applying recognized data processing 
concepts to business process planning and analyses; OR an equivalent combination of education and 
experience.  (See Special Requirement) 

ENTRY LEVEL KNOWLEDGE, SKILLS, AND ABILITIES (required at time of application): 
Working knowledge of: a variety of end-user tools and applications. General knowledge of: automated 
systems logic; data processing concepts including general database, system security, data communication, 
and multiple platform strengths and weaknesses; accepted practices and methods used in designing program 
reviews and evaluations. Ability to: perceive and define cause and effect relationships in business 
processes and automated systems; troubleshoot computer operating problems; analyze organizational and 
administrative programs, policies and procedures and prepare plans for revision; coordinate the exchange of 
information and opinions with others to formulate policy and procedures; apply multiple, complex program 
regulations, policies and procedures and select alternative methods that affect the manner and speed with 
which program activities occur; interpret and apply broad and ambiguous statutes and regulations; compute 
ratios, rates and percentages. Skill in: working with computer programming staff to test and implement 
computer systems changes; analyzing information, problems or practices to identify relevant concerns, 
patterns, tendencies, and relationships, and formulate logical conclusions; writing concise, logical, 
grammatically correct analytical reports; speaking on a one-to-one or group basis using appropriate 
vocabulary and grammar to obtain information, explain policies, procedures and persuade others to accept 
or adopt a specific opinion or action; negotiating, exchanging ideas, information, and opinions with others to 
formulate policies and procedures and reach consensus; organizing materials, information and resources 
systematically to optimize efficiency; developing, analyzing and interpreting program requirements for 
management or other agency staff. 

FULL PERFORMANCE KNOWLEDGE, SKILLS, AND ABILITIES (typically acquired on the job): 
Detailed knowledge of: DETR policies and procedures in relation to other departments, agencies, 
organizations and business customers. Working knowledge of: work processes, laws, regulations and 
policies related to the assigned program area; information systems planning; automated information systems 
logic and its application to the program assigned. General knowledge of: applications development 
methodology, documentation standards, and disaster recovery. Ability to: interact with various levels of 
management on an agency-wide basis to resolve problems and make recommendations for improvement or 
system work requests; research and evaluate computer hardware and software needs; prepare documentation 
for the computer system manual; coordinate various facets of a highly complex program with internal staff, 
external clients and service providers by determining the time, place and sequence of actions to be taken 
based on the analysis of data; develop procedural alternatives to maintain programmatic responsibility in the 



    
    

   
 

 

  
 

    
 

 
     
         

    
    

     
 

 
 
 

    
  

 
   
   

   
   
 

 
 
 

 
 

   
 

[DETR BUSINESS PROCESS ANALYST II 38 B 12.133 
DETR BUSINESS PROCESS ANALYST I 36 B 12.132 
Page 4 of 4] 

MINIMUM QUALIFICATIONS (cont’d) 

DETR BUSINESS PROCESS ANALYST I (cont’d) 

FULL PERFORMANCE KNOWLEDGE, SKILLS, AND ABILITIES (cont’d) 
absence of properly operating software; modify and/or adapt automated systems procedures or methods to 
improve business processes. Skill in: troubleshooting computer operating problems; analyzing computer 
user needs and developing appropriate solutions and requirements; researching and evaluating computer 
hardware and software needs; assisting data processing staff in developing bridging specifications to 
program areas that interact with computer processes and output; recognizing and assessing the impact of 
legislative actions on automated systems. 

This class specification is used for classification, recruitment and examination purposes. It is not to be 
considered a substitute for work performance standards for positions assigned to this class.  

12.133 12.132 

ESTABLISHED: 7/1/03P 7/1/03P 
1/10/03PC 1/10/03PC 
10/1/04PC 10/1/04PC 

ABOLISHED: 3/10/17PC 3/10/17PC 



  

    

 

 

    

 

 

    

 

 

     

      

 

        

 

  

      

 

  

  

    

 

     

 

   

 

  

  

      

      

   

 

      

       

   

 

 

         

   

 

 

  

 

 

 

 

Personnel Commission Agenda 

March 10, 2017 

REPORT OF CLASSIFICATION CHANGES NOT REQUIRING PERSONNEL 

COMMISSION APPROVAL 

Attached is a report of changes made to the classification plan pursuant to NRS 284.160, sections 

4 through 6 which reads as follows: 

“4. The classification plan and changes therein are subject to approval by the 

Commission, except that the Administrator may make a change in the 

classification plan without the prior approval of the Commission if: 

(a) The Administrator deems it necessary for the efficiency of the public 

service; 

(b) The change is not proposed in conjunction with an occupational study; and 

(c) The Administrator, at least 20 working days before acting upon the 

proposed change: 

(1) Provides written notice of the proposal to each member of 

the Commission, to all departments and to any head of an 

employees' organization who requests notice of such 

proposals; and 

(2) Posts a written notice of the proposal in each of the 

principal offices of the Division. 

Any occupational study conducted by the Division in connection 

with the preparation, maintenance or revision of the classification 

plan must be approved by the Commission. 

5. If no written objection to the proposed change to the classification plan is 

received by the Administrator before the date it is scheduled to be acted 

upon, the Administrator may effect the change. The Administrator shall 

report to the Commission any change in the classification plan made 

without its approval at the Commission's next succeeding regular meeting. 

6. If a written objection is received before the date the proposed change is 

scheduled to be acted upon, the Administrator shall place the matter on the 

agenda of the Commission for consideration at its next succeeding regular 

meeting.” 

The conditions set forth in these statutes have been met. A copy of the justifications and revised 

class specifications are on file in the office of the Administrator of the Division of Human 

Resource Management. 

The following changes have been effected: 



 

 

 

 

 

 

 

 

 

  

                   

 
 

 
   

 

  
  

 

  

 

    

   

      

     

   

  

 

       

     

 

 

      

    

 

  

REPORT OF CLASSIFICATION CHANGES 

POSTING#:  06-17 

Effective:  10/10/16 

CURRENT APPROVED 

CODE TITLE GRADE EEO-4 CODE TITLE GRADE EEO-4 

10.247 
Health/Human Services 

Professional Trainee 
30 B 10.247 

Health/Human Services 

Professional Trainee 
30 B 

BASIS FOR RECOMMENDATION 

At the request of the Department of Health & Human Services (DHHS), the Division of Human 

Resource Management has conducted a review of the Health/Human Services Professional 

Trainee series. Analysts within the Division of Human Resource Management worked with 

subject matter experts from DHHS, and as a result of this review, it is recommended that the 

series concept be amended to allow for additional occupational subgroups from the Medical, 

Health & Related Services and Social Services & Rehabilitation Occupational Groups. 

This modification will allow for greater flexibility in the recruitment process, a greatly expanded 

applicant pool and increase upward mobility for current employees. This change requires no 

modifications to the minimum qualifications. 

Throughout the process, management staff within DHHS and the Division of Human Resource 

Management participated by offering recommendations and reviewing changes as the process 

progressed and they support the recommended changes. 



 

 

 

 

 

  

        

 
 

 
   

 

 
  

 
 

 
   

 

 
  

 
 

 
   

 

 
  

 

  

 

   

      

       

    

      

 

 

       

      

        

   

     

 

 

     

         

  

 

       

 

 

   

   

  

 

 

  

  

POSTING#:  07-17 

Effective:  10/21/16 

CURRENT APPROVED 

CODE TITLE GRADE EEO-4 CODE TITLE GRADE EEO-4 

12.374 
Family Services 

Specialist III 
32 E 12.374 

Family Services Specialist 

III 
32 E 

12.376 
Family Services 

Specialist II 
31 E 12.376 

Family Services Specialist 

II 
31 E 

12.379 
Family Services 

Specialist I 
28 E 12.379 

Family Services Specialist 

I 
28 E 

BASIS FOR RECOMMENDATION 

At the request of the Department of Health and Human Services (DHHS), Division of Welfare 

& Supportive Services (DWSS), the Division of Human Resource Management has conducted 

a review of the Family Services Specialist series. Analysts within the Division of Human 

Resource Management worked with subject matter experts from DWSS, and as a result of this 

review, it is recommended that minor revisions be made to the Family Services Specialist class 

specifications Informational Notes and Special Requirements.  

The requested changes are in accordance with NRS 293.5045 voter registration requirements. 

Also, the agency requires that for most positions in this series, applicants meet a minimum typing 

speed established by the agency at the time of recruitment. These changes require no 

modification to the Education & Experience, Entry Level or Full Level Knowledge, Skills and 

Abilities sections of the minimum qualifications. These revisions will help the agency maintain 

compliance along with assisting in the recruitment process. 

Family Services Specialists perform a variety of paraprofessional duties to assist families in 

achieving self-sufficiency. Incumbents determine eligibility for a variety of public assistance 

and health related programs; provide coordinated employment and training services including 

assessment, vocational guidance, support services and education to clients; and/or provide child 

support enforcement services. Positions in this series may specialize in one service area, or may 

work in multiple areas depending upon the needs of the agency.  

Throughout the process, management and staff within DWSS and the Division of Human 

Resource Management participated by offering recommendations and reviewing changes as the 

process progressed and they support the recommended changes. 



 

 

 

 

 

  

        

            

            

 

   

                                         

 

       

 

 

   

   

       

 

  

  

 

 

       

  

 

  

    

  

 

     

    

   

 

 

      

     

         

 

 

   

    

 

 

        

    

   

 

 
 

  
 

 

 

 

 

 

 

POSTING#:  08-17 

Effective:  10/10/16 

CURRENT APPROVED 

CODE TITLE GRADE EEO-4 CODE TITLE GRADE EEO-4 

7.801 Museum Director III 41 A 7.801 Museum Director III 41 A 

7.809 Museum Director II 39 A 7.809 Museum Director II 39 A 

7.810 

Museum Director I 

Option A: East Ely Railroad 

Depot 

Option B: NV State Railroad 

Museum  Boulder 

City 

37 A 7.810 

Museum Director I 

Option A: East Ely Railroad 

Depot 

Stewart Indian 

School Cultural 

Center, Carson 

City 

Option B: NV State Railroad 

Museum Boulder 

City 

37 A 

BASIS FOR RECOMMENDATION 

As a result of an Individual Study, and in partnership with a Subject Matter Expert from the 

Nevada Department of Tourism and Cultural Affairs, Division of Tourism, Indian Commission, 

it was determined that modifications to the class concept for Museum Director I, Option A, were 

needed to account for the addition of the Stewart Indian School Cultural Center. 

The class concept was modified to reflect the addition of the Stewart Indian School Cultural 

Center. It was determined that the duty statements and minimum qualifications for the Stewart 

Indian School Cultural Center are the same as those required for the East Ely Railroad Depot 

Museum, therefore no changes to the minimum qualifications were required. 

Also, at each level in the series, a minor revision was made to the minimum qualifications, 

education and experience section, to maintain consistency with verbiage and formatting 

structure. 

Throughout the process, management and staff within the Department of Tourism and Cultural 

Affairs and the Division of Human Resource Management participated by offering 

recommendations and reviewing changes as the process progressed and they support the 

recommended changes. 



 

 

 

 

  

        

          

          

         

         

        

    

  
 

         

 
 

      

     

  

     

 
 

           

 

  

       

      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

POSTING#:  09-17 

Effective:  11/17/16 

CURRENT APPROVED 

CODE TITLE GRADE EEO-4 CODE TITLE GRADE EEO-4 

7.139 Supervising Auditor II 38 B No Change 

7.145 Supervising Auditor I 37 B No Change 

7.148 Auditor III 36 B No Change 

7.154 Auditor II 34 B No Change 

7.164 Auditor I 32 B 7.164 Auditor I 32 B 

BASIS FOR RECOMMENDATION 

At the request of the Division of Human Resource Management, Recruitment Unit, it is 

recommended that a minor revision be made to the Auditor class series. 

This class specification was recently approved by the Personnel Commission as part of the 

biennial Class Specification Maintenance Review process; however, prior to posting the 

approved class specification to NVAPPS, the Recruitment Unit identified a typographical error 

in the Education & Experience section of the minimum qualifications for the Auditor I, 7.164, 

grade 32. 

The equivalency should read “two years of experience as an Accountant Technician I in Nevada 
State service.” 

It is therefore recommended that the above minor modification be made in order to maintain 

consistency with Recruitment policy when establishing equivalent experience in Nevada State 

service. 



 

 

 

 

  

        

           

    

  

 

        

        

  

     

  

   

  

 

     

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

POSTING#:  10-17 

Effective:  12/06/16 

CURRENT APPROVED 

CODE TITLE GRADE EEO-4 CODE TITLE GRADE EEO-4 

11.401 Chief Insurance Examiner 42 A 11.401 Chief Insurance Examiner 42 A 

BASIS FOR RECOMMENDATION 

At the request of the Division of Human Resource Management, Recruitment Unit, it is 

recommended that a minor revision be made to the Chief Insurance Examiner class specification. 

When the Actuary series was revised and re-titled as the Insurance Actuarial Analyst series, the 

equivalency listed in the Education & Experience section of the minimum qualifications for the 

Chief Insurance Examiner was not amended to reflect the title change. 

The equivalency should read “two years of experience as an Insurance Examiner II or Insurance 
Actuarial Analyst II in Nevada State service.” 

In addition, a typographical error in the Special Requirement section required correction. 

It is therefore recommended that the above minor modifications be made in order to maintain 

consistency with format and structure. 



 

 

 

 

  

        

           

           

           

           

           

    

  

 

         

        

 

    

    

 

            

 

     

   

  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

POSTING#:  11-17 

Effective:  12/19/16 

CURRENT APPROVED 

CODE TITLE GRADE EEO-4 CODE TITLE GRADE EEO-4 

11.239 Military Security Officer V 39 D 11.239 Military Security Officer V 39 D 

11.240 Military Security Officer IV 37 D 11.240 Military Security Officer IV 37 D 

11.241 Military Security Officer III 35 D 11.241 Military Security Officer III 35 D 

11.242 Military Security Officer II 33 D 11.242 Military Security Officer II 33 D 

11.243 Military Security Officer I 31 D 11.243 Military Security Officer I 31 D 

BASIS FOR RECOMMENDATION 

At the request of the Nevada Office of the Military, and upon review by the Division of Human 

Resource Management, it is recommended that a minor revision be made to the Military Security 

Officer class specification. 

It is recommended that the Informational Notes be amended to clarify that individuals offered 

employment must pass a firearms qualification and physical fitness test prior to appointment and 

as a condition of continuing employment. 

This modification will more aptly define the requirements of the position, both pre- and post-hire 

and will streamline the recruitment and retention process. 

Throughout the process, management and analyst staff within the Nevada Office of the Military 

and the Division of Human Resource Management participated by offering recommendations 

and reviewing changes as the process progressed and they support the recommended changes. 



 

 

 

 

  

        

 
  

   
   

  

   
  

 
  

  
       

     

  

 

 

    

           

         

        

      

  

     

    

 

POSTING#:  12-17 

Effective:  12/19/16 

CURRENT APPROVED 

CODE TITLE GRADE EEO-4 CODE TITLE GRADE EEO-4 

6.301 
Manager II, Right-of-Way 

Survey Services - PLS 
42 A 6.301 

Manager II, Right-of-Way 

Survey Services - PLS 
42 A 

6.302 
Manager I, Right-of-Way 

Survey Services 
40 A No Change 

BASIS FOR RECOMMENDATION 

At the request of the Department of Transportation, and upon review by the Division of Human 

Resource Management it is recommended that the Manager Right-of-Way Services series be 

amended to reflect a name change at the Manager II, Right-of-Way Survey Services – PLS level. 

Currently, the class concept at this level indicates a title of Manager II, Right-of-Way Survey 

Services – Public Land Surveyor (PLS). It is recommended to amend this title to reflect a change 

from Public Land Surveyor (PLS) to Professional Land Surveyor (PLS). This title better reflects 

the required licensure as a Professional Land Surveyor. 

Both management and agency human resource personnel within the division participated by 

offering recommendations and reviewing changes as the process progressed and they support the 

recommended changes. 
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